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[TPUKA3

or 10.12.2025 N 1372

r. Maiikon

OO0 opranu3aiuy u IpOBEICHUHU UTOTOBOTO
cobOeceToBaHUs 10 PYCCKOMY SI3BIKY

B nensix opraHn3oBaHHOTO MPOBEIEHUSI HTOTOBOTO COOECEeI0BAaHUS 110 PyCCKOMY
sa3bIKy  JUIs  oOywaromquxcsi [X  kimaccoB  00mieoOpa3oBaTelbHBIX —OpraHu3alui
PecniyOnuku Agnpires, B COOTBETCTBUM C MPUKAa30M MUHHCTEPCTBA MPOCBEILECHUS
Poccuiickoii @enepannn u OenepaibHON CIyKOBI 110 HAA30py B chepe o0pa3oBaHUs U
Hayku Ne 232/551 ot 04.04.2023 rogma «O0 yrtBepxkaenuun Ilopsiaka mpoBeneHus
rocyJapCTBEHHOM MTOTOBOM aTTeCTalMu IO 00pa3oBaTelIbHbIM MPOTpaMMaM
OCHOBHOT'0 00111er0 00pa3oBaHUs»

ITPHUKA3bIBAIO:

1. Ilpu3HaTh yTpaTUBLIMM CHIIy MpHKa3 MuHHCTEpCTBa 0Opa3oBaHUs U HAyKU
Peciyomuku Anpires ot 04.12.2024 Ne 1632 «OO0 opraHuzanui ¥ TPOBEICHUH
UTOrOBOT0 COOECEOBAHUS IO PYCCKOMY SI3BIKYY.

2. YTBepauth [lopsimok opranu3amnuy U IpoOBEICHUS UTOTOBOTO COOECEIOBAHMS
10 pyccKoMy s3bIKy B PecriyOnuke Anpires (nmpuiosxxenue Ne 1).

3. Ha3HauuTh OTBETCTBEHHBIM CIEHHAIMCTOM 3a IPOBEACHUE HMTOrOBOTO
cobecenoBanus Mo pycckomy s3bIky B Pecniyonuke Anpiress Konory 3.1., HavanbHuKa
oTnena  pa3BUTHS  o0mIero  oOpa3oBaHUs, pealu3aldyd  PETHOHAIBHBIX U
ATHOKYJIbTYPHBIX 0COOEHHOCTe MuHHCTepcTBa 00pa3oBaHus U Hayku PecnyOnuku
Anrplres.

4. Otaeny o611ero 00pa3oBaHusl, peaiu3allii PErMOHAIBHBIX U A THOKYJIBTYPHBIX
ocobenHocTet MunucrepcTBa obpasoBanusi U Hayku PecnyOnuku Anpires (Konosa
3.1.) obecnieunTh OpraHu3aiuio NpoOBEACHHSI UTOIOBOI'O cOOECEeIOBaHUE TI0 PYCCKOMY
A3BIKY.


mailto:minobr@adygheya.gov.ru
mailto:minobr@adygheya.gov.ru

5. TocynapctBeHHOMY OIOKETHOMY yupexaeHuro PecrnyOnuku Agbires
«l"ocymapcTBeHHas aTTecTallMOHHAs CITyk0a cuctembl oOpazoBanus» (Aupusa JILA.)
o0ecneunTh OpPraHU3alMOHHOE M TEXHOJOTMYECKOE COIMPOBOXACHHUE IPOBEICHUS
UTOrOBOT0 COOECEIOBAHUS IO PYCCKOMY SI3BIKY.

6. IBY PecnyOmuku Appires «lLleHTp  mcHXO0JIOro-neaaroru4eckoi,
MEJMIIMHCKOMN U cormanbHoi nomotu» (Herco 3.9.) opranuzoBath padoTy 10 Bblaye
3aKJIFOUCHUH O CO3/IaHUU YCIOBUM MPU MTPOBEJACHUN UTOTOBOT'O COOECE0BAHUS JJISI JIUI]
C OTPaHUYCHHBIMH BO3MOXKHOCTSMHU 3/I0POBBSI.

7. PykoBOaUTENSIM OpPraHOB YIPaBICHHUS OOpa30BaHUEM MYHHUIIMIAIbHBIX
paiioHOB (ropoACKUX OKpyroB) PecryOinku Anpires 00eceyuTh y4acTue B MTOTOBOM
cobecenoBanuu oOyyvaronuxcs [X kiaccos.

8. Otnmeny Haa3opa M KOHTpoJid B cdepe oOpa3oBaHUS JMIICH3UPOBAHUS U
aKKpeIuTaluu OOECIeYUTh KOHTPOJIb MPOBEIEHUS HTOrOBOTO cOOEceloBaHUs TIO0
PYCCKOMY S3BIKY.

9. KoHTpoOJIb NCTIOTHEHUS TIPUKA3a OCTABJISIO 32 COOOM.

JIOKYMEHT TIOJIIIACAH
3 AMECTITONL SIEKTPOHHOM TIOJIACKIO
MHHI/ICTpa Ceprupuxar 4F377CODBFD8F00319EF2BC80A857FFF A'A'XypaBeHB

Bnageren JKypasean ApTem AJjlekceeBHY

JHetictButenrer ¢ 30.09.2025 mo 24.12.2026




ITpunoxxenne Ne 1
K IpuKazy MuH#cTepcTBa 00pa3oBaHus
u HayKku PecriyOnuku Apires

IHopsanok opranu3anuu U NPOBEACHUS UTOTOBOI0 CO0eCeJ0OBAHUA 110
pycckomy si3bIKy B PecnyOsinke Anbirest

1. O0mue noJio:KeHMs.

1.1. Hacrosimuit [Topsinok mpoBeieHrss HTOTOBOTO co0eceI0BaHuUs 0 PyCCKOMY
sa3piky B IX kiaccax (mamee — HMTOroBOe coOeceOBaHHUE) OMPEEseT KaTerOpuu
YYaCTHUKOB HMTOTOBOTO COOECENOBAaHUS, CPOKH W MPOAOIKUTEIBHOCTh TPOBEICHUS
UTOTOBOTO co0eceoBaHusI, TPeOOBaHUS, IPEABIBISIEMbIC K JIUIIaM, TTPUBJICKAEMbBIM K
NPOBEJCHUIO W TMPOBEPKE MTOTOBOro colOecenoBaHus, MOPAIOK COOpa HMCXOJHBIX
CBEJICHUI W TMOJTOTOBKM K TMPOBEJACHUI0O HTOTOBOrO COOECeIOBaHUs, MOPSIOK
MPOBEJICHUS U MPOBEPKU UTOTOBOTO cOOECeN0BaHUs, TOPSIAOK 00pabOTKU pe3yJIbTaTOB
UTOTOBOTO coOece0BaHusl, CPOK JEHCTBUS PE3yIbTaTOB UTOIOBOTO cOOECEIOBaHUS B
Pecnybnuke Anwires (nanee — Ilopsinok).

1.2. Tlopsimok  mpoBeeHHMsSI  UTOrOBOro  coOeceloBaHUs  pa3paboTaH B
COOTBETCTBHH C:

- mnpukazoM MuHucTtepcTBa TipocBemieHus Poccuiickont ®@enepauuu U
®denepanbHO CiTy)0bI 110 HAA30pY B cepe oOpazoBanus u Hayku ot 04.04.2023 rona
Ne 232/551 «O6 ytBepxkaennu llopsiaka mpoBeaeHUs: roCyJapCTBEHHOW HTOTOBOM
aTTECTaIlMH TI0 00pa30BaTEbHBIM IIPOrpaMMaM OCHOBHOTO O0IIETO 00pa30BaHUS»;

- pexomeHaanussMu PocoOpHama30pa mo opraHu3anuu 1 MPOBEACHUIO HTOTOBOTO
co0eceT0BaHUs.

2. Ilopsaaok nogaum 3asiBJIeHUs] HA y4acTHe B UTOTOBOM co0eceI0BAHUM

J171st ygacTus B UTOrOBOM cobecejoBaHUU 00yUaroluecs: 001ieo0pa3oBaTeIbHbIX
OpraHu3alMii IOIAI0T 3asiBJICHUE PYKOBOJIUTENIO 00I1e00pa30oBaTEIbHOM OpraHu3aliii,
B KOTOpOH OOy4YaroTCs; SKCTEpPHBbI MOAAIOT 3asiBieHHEe B 00I€00pa30BaATENbHYIO
OpraHu3alldio Mo cBoeMy BbIOOpY. OOyuarommuecss U SKCTEpHbI (Jajiee — yYaCTHUKH
UTOTOBOTO cOOeceloBaHMsI) MOJAI0T 3asBJICHWE HE MO3/JHEE YeM 3a JBE HENEIu 10
HayaJia IPOBEICHHUS UTOTOBOTO cOOeCeI0BaHUsI.

Oo6yuatomuecs ¢ OB3, skcrepust ¢ OB3 npu mnonmaue 3asBieHuss Ha
MPOXOXKJIEHUE HTOTOBOTO COOECEOBAHUS TMPEIBSIBISAIOT KOIMUIO PEKOMEHAIN
MICUXO0JIOrO-MeANKO-niearornueckoit komuccni (nanee [IMIIK).

OOyuaromuecs — NEeTU-UHBATUAB U WHBAIHUBI, SKCTEPHBI — JIETU-UHBAIUIBI U
WHBAJIUJIBl TIPEABSABIAIOT OPUTHMHAI WM 3aBEPEHHYIO B YCTAHOBJIECHHOM IMOPSIKE
KOIHUIO CTPABKH, MOATBEpKAAtoNel (DaKT yCTAaHOBIICHUS WHBAJIHMIHOCTH, BBITAHHOU
dbenepanbHbBIM TOCYAApPCTBEHHBIM YUPEKJICHUEM MEAUKO-COIIUATBHON SKCIEePTU3BI
(manmee — cripaBKa, MOJTBEPKIAIOIIAs MHBAIUIHOCTD), a TAK)KE KOMUIO PEKOMEH AU
[IMIIK (npu HanU4um).

Ntororoe cobecenoBanue MpOBOAUTCS B 00IIE00pa30BaTEIbHBIX OPraHU3AIUIX
(layee — MecTa MPOBEACHUS UTOTOBOTO COOECEIOBaHU).



3. Opranusanusi NnpoBeJeHNsi HTOrOBOIr0 codece10BaHMS
Opranusanuio, HUHPOPMAIMOHHOE W TEXHOJIOTHYECKOEe  OOeCICucHHE

MOJITOTOBKH, POBEACHUS U aHAJIN3a UTOTOBOTO COOECEeI0BaHUS OCYIIECTBISIOT:

- MunucrepcTBo 00pazoBanus U Hayku PecniyOnuku Anpires;

- I'BY PecnyOnuku Appires «l'ocygapcTBeHHasi aTrTeCTallMOHHAsA Ciyx0Oa
cucteMbl 00pazoBanusy (PerrnoHabHbIN IEHTP 00pabOTKH HHPOpMALTIN):

- MyHUIUAJIbHbIE OpraHbl yIPaBICHUS 00pa30BaAHUEM;

- 0011e00pa3oBaTeNbHbIE OpraHU3alUY;

- I'BY PecnyOnuku Anpires «L{eHTp nmcuxonoro-nenarorndeckon,

MEIUIMHCKOW U COLIMAJIbHOW OMOIIN.

3.1. MunuctepcTBo 00pa3oBaHus U Hayku PecyOmnuku Anbires:

- ompelenseT NOopAJ0K OpraHU3alMK U IPOBEAECHUS UTOTOBOI0 COOECEI0BaHMS;

- OIpeEIIAET MOPSIIOK OPraHu3aluy U MPOBEICHUS UTOTOBOIO COOECEeI0BaHHUs B
JUCTAaHIIMOHHOU (hopme;

- OmpejensieT TEXHUYECKYI0 cXeMy OOecleueHus IMPOBEACHHUS HTOrOBOTO
co0eceToBaHUsI B MECTAX MPOBEICHUSI HTOIOBOT'O COOECE0OBAHMS;

- OmpejeNsieT MUHUMAJIbHOE KOJIMYECTBO OayuioB JJisi KaTEerOpUH yYaCTHHUKOB
UTOTOBOTO coOeceloBaHUs, MPETEHAYIOIMX Ha YMEHbIIEHHE MHUHHUMAJIbHOTO
KoJM4ecTBa 0ayuioB, HEOOXOAMMOTO JIJIsl TOJIYYEHUS «3a4eTay.

- ompenensier Nopsaok U cpoku nepenadn B PIJOM maTepuanoB UTOTrOBOro
co0eceloBaHUsl OT MYHMIMIAJIbHBIX OpPraHOB  YIpaBJIEHUS OOpa30BaHUEM,
o0Opa3oBaTeNbHbIX OpraHU3allHii;

- OINpeAeIsieT CPOKH O3HAKOMJIEHHS] YYaCTHUKOB UTOTOBOTO COOECENOBaHUS U
UX pojauTenedl  (3aKOHHBIX MPEICTAaBUTENEH) ¢  pe3ysibTaTaMH HUTOTOBOTO
cobece0BaHMS;

- OINpeleNsieT MOPSANOK MOJayu 3asBJICHUS Ha MPOBEPKY AyJIHO3alMCU OTBETA
y4acTHHKAa MTOTOBOrO coOece/lOBaHUS M OpraHu3alydyd TOBTOPHOM MPOBEPKU
KOMHUCCHEN Ipyrod 00pa3oBaTeIbHONW OPraHU3alliy B CIydyae MOJyYeHUs YYaCTHUKOM
HEYJIOBJIETBOPUTEIILHOTO PE3yJbTaTa («HE3aueT»);

- OompenensieT MecTa, NOpsaiaoK U cpoku xpaHeHus, KM wutorosoro
co0ecesioBaHus,  ayJuO3almUCel  YCTHBIX  OTBETOB  YYaCTHHUKOB  HTOrOBOIO
cobeceoBaHUA U IPYTUX MAaTEPUAJIOB HTOTOBOTO COOCCE0BAHNS;

- OpraHusyeT MH(QOPMHUPOBAHHE YYACTHHUKOB HUTOIOBOIO COOECENOBAHMUS U HUX
ponuteneil (3aKOHHBIX MPEACTABUTENIECH) MO BOIPOCAM OpPraHU3allMd U IPOBEICHHUS
UTOTOBOTO cOOECe0BaHMs Yepe3 00pa30oBaTENIbHbIE OPraHU3aLUU, OPraHbl MECTHOIO
CaMOYIIPaBJICHUs, OCYIIECTBIISIIONIME YIpaBI€HHE B cepe oOpa3oBaHMs, a TaKKE
NyTeM B3aUMOJEHCTBUS CO CPEACTBAMU MAacCOBOM MH(MOPMALIMH, OpraHu3alui padoThl
Tele(OHOB TOPAYMX JIMHUM UM BEIECHUS pas3fesia, TMOCBSIIEHHOTO HWTOTOBOMY
co0eceroBaHMIO, Ha O(UIMAIBHBIX caiiTax MuHHCTEpcTBa 00pa30BaHHMS U HAYKHU
PecniyOnuiku Appires, B cetu «HTEpHETY;

- obecneynBaeT MPOBEICHHE HUTOrOBOrO0 coOeceoBaHHUS B 00pa30BaTENbHBIX
OpraHu3alMsIX B COOTBETCTBUU C TpeOOBaHUAMHU, YCTaHOBICHHBIMU [lopsiakom;



3.2. MyHunmmnanbHble OpraHbl YIPaBICHHUS 00pa30BaHUEM:

- obecnieunBar0T UHPOPMUPOBAHUE OOYHAIOIIUXCS M X POJUTENEH (3aKOHHBIX
IpeICTaBUTEIICH) 0 BOMPOCAM OPTaHHU3AIIMU U ITPOBEJICHHS UTOTOBOT'O COOECeIOBaAHUS
M O3HAaKOMJICHHs €  pe3yjJbTaTaMH  HMTOTOBOIO  coOeceloBaHUsI  uepe3
o0meo0pa3oBaTebHbIE OpPraHU3alK, OpPraHU3alUuu padOThl TenePOHOB «ropsuei
JUHUW» W BEISHUS paszzeia Ha O(PUIIMATBHBIX CalTaX MYHHIUIAIBHBIX OPTaHOB
yrmpaBJieHus 00pa3oBaHUEM U 00111e00pa30BaTEIbHBIX OpraHU3AINH;

- Y4Y4acTBYIOT B OOCCIEYCHHHM IIPOBEACHHUS HWTOTOBOTO COOECe0OBaHUS B
0011e00pa3oBaTebHBIX OPTaHU3AIUAX B COOTBETCTBUU C TPEOOBAHUSIMH HACTOSIIETO
[lopsinka, B TOM uucie obOecrmednBalOT o00IIe00pa3oBaTENbHBIE OpraHU3aluu
HEO0OXOIMMBIM KOJIMYECTBOM PACXOHBIX MATEPUAIOB U TEXHUUECKUX Cpe/ICTB (Oymara,
KapTPUIKU, YITAKOBOYHBIN MaTepHal, (hJaen-HOCUTENb);

- obecrneunBalOT peaqu3alfio MpaBa OOYYAIOIIUXCS Ha IMOAady 3asBICHUS O
MOBTOPHOM TIPOBEpPKE pE3yJbTaTOB HTOTOBOTO COOECENOBaHMS TPU TOIYyUYECHUU
MOBTOPHOTO HEYIOBIETBOPHUTEILHOTO PE3yJIbTaTa («HE3aUET»);

- o0ecrmeynBalOT O3HAKOMJICHHE YYaCTHUKOB C pE3yJIbTaTaMH HTOTOBOTO
co0eceI0BaHUs.

3.3. PernonanbHbIi nieHTp 00padoTku nHbopmanmu (nanee - PIION):

- OpraHU3yeT BHECCHHE CBEACHUN B PETHOHAIBHYI0 HH(POPMAIMOHHYIO
CUCTeMY 00 Y4aCTHHKaX UTOTOBOTO coOece0BaHMs, O MECTaX MPOBEICHUSI HTOTOBOTO
co0eceloBaHusA, O PACHpPECIICHUN yYaCTHUKOB MO MECTaM MPOBEICHHS HUTOTOBOTO
cobeceloBaHus, O Pe3yIbTaTax UTOTOBOI'0 COOECEI0BAHUS;

- bopMHpYET CIUCKUA YYaCTHUKOB;

- HampamisieT B oOuieoOpa3oBaTeNbHble OpPraHU3AIMH  MOCPEICTBOM
3aIIMIEHHOTO KaHalla CBSI3M WM Ha OTYYXKJAaeMOM HocHTelle HH(pOpMaluud He
MO3/IHEE YeM 3a JIEHb JI0 1aThl IPOBEJICHUS UTOTOBOT'O COOECETOBAHMS:

a) CIUCKHM YYaCTHUKOB;

0) BEIOMOCTH y4eTa MPOBEJICHUS UTOTOBOTO COOECEI0BAHUS B Ay JUTOPHUH;

B) CIIEIMATM3UPOBAHHOE MPOTPAMMHOE 00€CTICUCHNUE;

-HampaBisier KHWM  uToroBoro coOecefoBaHusi — 001eoOpa3oBaTe/IbHbIC
OpraHW3alMM TOCPEACTBOM 3allMIIEHHOTO KaHajla CBA3UM B JICHb IPOBEICHUS
UTOTOBOTO coOece10BaHusl.

3.4. O6meobpazoBarenbubie opranuzanui (nainee O0):

- OCYUIECTBIISIOT MTPUEM 3asBJICHHUIA HA y4acCTHE B UTOTOBOM cOOECeI0OBaHNH;

- obecrneunBalOT BHECEHHE CBEJIEHUH 00 y4acTHUKAaX UTOTOBOTO cOOECeI0BaHMS
B PErMOHAJIbHYIO HH(POPMAIMOHHYIO CUCTEMY;

- OpraHu3ylT HH(POPMUpOBaHHE OOYYAIOIIUXCS M UX POAUTENECH (3aKOHHBIX
npencrasuteneir) o [lopsake mpoBeneHus, Cpokax MPOBEACHUS, O BPEMEHU U MECTe
O3HAKOMJIEHUS C Pe3yJIbTaTaMHU UTOTOBOT'O COOECEIOBaHUS HE TMO3/IHEE YeM 3a MECSII
710 JTHS TIPOBEJICHHSI HITOTOBOTO COOECe0BaHMS 10T TTO/IIHKCH;

- obecrneunBarOT OTOOp W TOJTOTOBKY CIEIMAIUCTOB, BXOMSIIMX B COCTaB
KOMHUCCHUN TIO TIPOBEJICHUIO WTOTOBOTO COOECEIOBaHUS W KOMHUCCHUU IO TPOBEPKE



UTOTOBOTO  coOecefioBaHUsl B 00II€00pa30BaTENbHBIX  OpraHu3ausax (maiee
COOTBETCTBEHHO — KOMHUCCHS 10 MPOBEJICHUIO, KOMHUCCHS IO TIPOBEPKE);

- CO3/1al0T KOMHCCHUHU MO MPOBEJCHUI0 M KOMHUCCHUH IO MPOBEPKE HUTOTOBOIO
coOeceroBaHUs HE TO3JHEE YEM 3a JIBE€ HENEIW N0 THS TPOBEICHHUS WUTOTOBOTO
cobecenoBaHMS;

- TOTOBAT MOMEILEHUS JJ1sl TIPOBEACHUS UTOTOBOTO COOECEOBAHNS;

- ONpENeNaIOT W3MEHEHHUS TEKYIIero y4eOHOro pacluCaHusi 3aHSATUM
00111e00pa30BaTeIbHON OpraHu3alvi B J€Hb MPOBEIACHUS UTOTOBOTO COOECeTOBaHUS
(mpu HEOOXOAUMOCTH);

- TOTOBAT JIOCTATOYHOE KOJMYECTBO  PACXOJHBIX  MaTEpUATIOB IS
OpraHU30BAHHOTO MPOBEJACHUS UTOIOBOTO COOECEOBAHNS;

- UHOOPMUPYIOT CIICIUATMCTOB, MPHUBJIEKAEMBIX K IMPOBEICHHUIO W IPOBEPKE
UTOTOBOTO COOECEOBAaHUS O TOPSAJKE TPOBEJACHUS UM TPOBEPKH HTOTOBOTO
cobece0BaHus IO/ ITOJIIHUCH;

- OpraHu3yloT TMPOBEJCHUE HWTOTOBOTO COOECEIOBaHUS B COOTBETCTBUH C
TpeOOBaHUSIMHU 3aKOHOAATEIIHCTBA M MHCTPYKTUBHO-METOIMYECKIX MAaTEPUATIOB;

- o0ecrieunBalOT O3HAKOMJICHHE YYaCTHHUKOB HMTOTOBOrO cOOEceIoBaHUs C
pe3yJibTaTaMu B TEUYEHHE JBYX JHEH MOCIe TMOJYy4YeHUs Ppe3yJIbTaTOB HTOrOBOTO
cobecenoBanus u3z PLIOU;

- OpraHm3yloT © 00€CHeYuMBalOT XpaHEHHWE MaTepUajloB  HUTOrOBOTO
cobeceoBaHUs B 00111€00pa30BaTEIbHON OpraHU3aIINY;

- 00ecneyuBalOT KOHCYJBTUPOBAHUE M  TEXHHUYECKOE COMPOBOXKJICHHE
YYaCTHUKOB, MPOXOJAIIUX MPOLEIYPy UTOTOBOTO COOECEOBaHUS B JUCTAHITMOHHOM
dbopmaTe, mnpu HEOOXOAUMOCTH CO3AAIOT IS HHUX YCJIOBHUS, TO3BOJISIOININE
OpraHU30BaTh MIPOXOKIACHUE MPOLIETYPhI UTOTOBOTO COOECEIOBAaHMS B JUCTAHIIMOHHOM
dopmare.

3.5. TBY Pecnyomuku Anpires «lleHTp ICHXO0JI0TO-TIearornyecKomu,
MEIUMIMHCKOM ¢ COLMAJIbHOW TMOMOIIW» BBIIACT 3aKIIOUYECHHUS YYaCTHUKAM C
OTPaHUYCHHBIMHA BO3MOKHOCTSIMU 3/I0POBbS, IETIM-UHBAIHIaM U WHBAJIAAM:

0 HEOOXOAMMOCTH CO3JaHUsS JIOMOJHHUTEIBHBIX YCIOBHA TIPH TMPOBEIACHUU
HUTOTOBOT'O COOECEIOBAHMS;

00 OCHOBaHMSIX yMEHBIICHHME MHUHUMAJIBHOTO  KOJIMUecTBa  OaJljIoB,
HEOOXOIMMOTO JIJIs MOJYUCHUS «3aueTay.

B unemsx uHpopMHpOBaHMS TpaXKJaH O TMOPSAJIKE MPOBEACHUS HTOTOBOIO
coOeceoBaHus Ha oduUUaIbHOM caiTe MunucTepcTBa 00pa3oBaHUS M HAyKd
Pecnybnuku Anwires, ['bY Pecnybnuku Anwirest «['ocymapcTBeHHasi aTTecTallMOHHAsS
cinyk0a cucTeMbl O0Opa3oBaHHUs», B CpPEJACTBaX MAacCOBOM WMH(MOpMalMH, Ha cahTax
MYHUILIUMTAIBHBIX ~OPraHOB yIpaBJjeHHUS 00pa3oBaHHEM, OO0Ie00pa30BaTEIbHBIX
OpraHu3aluii MyOJIUKyeTcsl cleayromias nHhopMaIus:

- 0 TIOPSIZIKE TIPOBEJICHUS HTOTOBOTO COOECETIOBAHMSA, O CPOKAX, MECTAX U TIOPSJIKE
UH(OPMHUPOBAHUS O PE3yJIbTaTaX UTOTOBOTO COOECEIOBAHMS - HE TTO3THEE YEM 32 MECSIT
JI0 JTHSI IPOBECHUSI UTOTOBOTO COOECEOBAHNS;

- 0 CPOKax M MeCTax MPOBEJCHUSI HUTOTOBOI'O COOECEI0BaHMsI- HE TO3JHEE YEM 3a



MecSI] 10 3aBEpPUICHUS CPOKA MM0JaYU 3asIBJICHUS.
4. Cpoxu ¥ POA0IKUTEILHOCTh MPOBEEHNsI NTOTOBOT0 cO0eceT0BAHUSA

4.1. UtoroBoe cobeceoBaHuUs TPOBOUTCS BO BTOPYIO cpeay (heBpars.

4.2. TIpo10KUTENBHOCTh MTPOBEICHUSI UTOTOBOTO cOOECEeOBaHMS I KaXI0TO
YYaCTHHKA UTOTOBOr0 COOECE0BAaHUS COCTABIISIET B cpeiHeM 15-16 MUHYT.

Jlnst ydacTHUKOB MTOroBoro codecenoBanusi ¢ OB3, y4acTHUKOB HTOTOBOIO
co0eceloBaHUsl — JI€TEH-UHBAIMIOB U MHBAIHMJIOB MPOJOJIKATEIBHOCTh MPOBEACHUS
UTOrOBOTO co0eceioBaHus yBearuunBaeTcs Ha 30 MUHYT.

B mponomKUTENbHOCTE MTOTOBOTO COOECEAOBaHUS HE BKIIIOYAETCS BpeMms,
OTBEJIEHHOE Ha MOJITOTOBUTEIbHBIC MEPONPUITHS (IPUBETCTBHE YYaCTHHUKA UTOTOBOTO
co0eceloBaHUs, BHECEHHE CBEACHUI B BEJOMOCTb Yyd4eTa MNPOBEIEHUS HTOTOBOIO
co0OeceoBaHUs B ayIUTOPUH, MHCTPYKTAX YUaCTHHKA coOece0BaHusl COOECEeTHUKOM
1o BeInoJiHeHUIO 3aganuii KM no Havasia npouenypsl 1 ap.).

4.3. B crmydae mojydeHus HEYJOBJIETBOPUTEIHHOTO pe3yJibTaTa («He3ayeT») 3a
UTOrOBOE coOeceoBaHUE YYaCTHHUKH BIIpaBe IepeciaTb UTOrOBoe coOeceoBaHUE B
TEKyIlleM y4eOHOM roy, HO He OoJjiee IByX pas.

5. lloaroroBKa K NpOBEJAEHUI0 HTOTOBOI0 co0eceJ0BAHUSA B
o0pa3oBaTeIbHOM OpPraHu3aNuN

5.1. UtoroBoe cobeceoBaHrE MOXKET MPOBOJAUTHCS B X0JI€ YUEOHOTO Ipoliecca B
0011e00pa3oBaTeNIbHON OpraHu3alMi. Y YaCTHUKM HUTOTOBOIO COOECEJOBaHUS MOTYT
OPUHUMATh Y4acTUE B UTOTOBOM coOeceoBaHMU O€3 OTpbhIBa OT 0OpPa30BaTEILHOIO
nporecca (HaX0IUThCS Ha YPOKE BO BpeMsl 05KUIaHMsI OUepEeAM U BO3BPAILLATHCA Ha YPOK
noclie MpoOBeJIEHUsI UTOTOBOro cobecenoBanus). [lpu 3ToM uToroBoe cobecenoBanue
MO>KET IPOBOJUTHLCS M BHE YUE€OHOTO Tpoliecca B 0011eo0pa3oBaTeIbHON OpraHu3alyi.

5.2. KonuuecTBo, 00111as1 TIIOMIab U COCTOSIHUE MOMEIEHUN, TTPET0CTABISIEMbIX
IUIs TIPOBEJIEHUSI UTOTOBOrO coOeceqoBaHMs, JOJKHBI OOecreuuBaTh IPOBEICHUE
UTOrOBOI'O COOECe0BaHUs B YCIOBHIX, COOTBETCTBYIOIIUX TPEOOBAHUSAM CAaHUTAPHO-
AMUJIEMUOJIOTUYECKUX MPaBUil, HOPMAaTUBOB U COOTBETCTBYIOIIMX HHCTPYKTHUBHBIX
martepuainoB (IIpunoxenue Nel k nopsiaky).

5.3. Jlns mpoBeneHUss UTOTOBOro coOeceloBaHHsA B 0011e00pa3oBaTENbHOM
OpraHu3alMH BBIIEISIOTCS:

- AyJUTOPUU 0>KHMJIaHUSI UTOIOBOI'O COOECE0BAHMS;

- ayJUTOPUU MPOBEICHUSI UTOTOBOTO COOECEIOBAHMS;

- Illtab- momemieHue A OTBETCTBEHHOrO CIEHMAIMCTAa 00pa3oBaTEIbHOM
OpraHu3alliy 3a NpoBeJIeHnEe cOO0eCceI0BaHUS U TEXHUYECKOTO CIIEIUATNCTA.

5.4. Aynutopud TPOBEACHHS MTOrOBOrO coOeceOBaHUS JODKHBI OBITh
U30JIMPOBAaHbl OT OCTAJbHBIX KaOMHETOB 00111€00pa30BaTeIbHOW OpraHU3alllM, B
KOTOPBIX OCYIIECTBIIACTCS YU4EOHBIN Mpoliecc, s o0ecreueHus: COOMI0ICHUS TOPsIKa
BO BpeMs IIPOBEJICHUSI UTOIOBOTI'O COOECe0BaHUS.

Aynutopuu IpoBeAeHHsI UTOTOBOTO cOOece10BaHUs:

- o0opyayroTcs pabounuMu MecTaMH JUlsl coOeceHUKa, dKCIepTa, yJacTHHUKA
HUTOTOBOT'O COOECEOBAHMS;

- IpUCBauBaeTcs HoMep (mocaenosaresibHO oT Ne 1 1 janee no KoJau4ecTBy);



- 000pYyIyIOTCS TEXHUYECKHUMHU CPEJCTBAMH, IO3BOJISIONIMMHU OCYIIECTBUTH
ay/IM03aMKCh YCTHBIX OTBETOB YYaCTHUKOB HTOTOBOTO coOecenoBaHus (KOMITBIOTED,
OCHAIIEHHBI MUKPOGOHOM, TUKTO(DOH);

- 00opynytoTcs GyHKIIMOHUPYIONTUMHU Yacamu;

- 00OpYyIyIOTCS TEXHUYECKHMMHU CPEACTBAMH, MO3BOJSIONIMMU 00ECIEYUBATDH
BUJICOCBS3b COOECEHUKA M DKCIEepTa C YYaCTHUKOM U 3aluCh OTBETOB, IIPHU
MPOBEJICHUHU MPOIETYPhl UTOITOBOTO cCOOECEe0BaHuUs B TUCTAaHIIMOHHOM (hopMmare.

5.5. IlIta6 obGopyayercss TeneOHHOU CBSI3bIO, MPUHTEPOM, IMEPCOHATBHBIM
KOMITBIOTEPOM C BBIXOAOM B ceTh «MHTepHeT» st monydeHus KM wurorosoro
cobeceloBaHUs, KPUTEPHUEB OIICHUBAHUS HWTOTOBOTO coOeceloBaHUs W JAPYTUx
MaTepualioB UTOroBoro cobecefgoBanusi. B Illtabe nomkHO OBITH OpraHW30BaHO
pabouee MecCTO /I BHECEHHUS PE3yJbTaTOB HWTOTOBOTO coOeceOBaHUS B
CHeUaIn3upOBaHHYIO (hOpMYy.

5.6. PykoBoauTenb 00111e00pa3oBaTeIbHON OpraHU3alliy, He MO3/IHEE YeM 3a JIBE
HEJIeJIN 10 TIPOBEJICHUS UTOTOBOTO cobecenoBaHus, 00eCIIeunBaeT CO3/JaHNE KOMUCCUHN
0 TIPOBEACHUIO M KOMHCCHH IO TPOBEPKE HTOTOBOTO COOECeqOBaHUS W3 4YHCIIA
negaroroB OO umy, B ciydae HEOOXOIMMOCTH, C TIpuBJIedYeHHeM niegaroros aApyrux OO.

B coctaB koMuccuu o npoBeACHUIO BXO/IAT:

1) oTBeTcTBEHHBI OpraHu3arop (PyKOBOAMUTENHL OO0IE00pa30BaATEIbHOM
OpraHu3aluu, Ju00 3aMECTUTENIh PYKOBOJUTEIISA), 00ECIIEYMBAIOIIUN MOATOTOBKY U
IIPOBEJICHUE UTOTOBOI'O COOECEI0BaHNUS;

2) TEXHMUYECKHUU crenuanuct, ooecneunBaromuii noayuenrne KM utorosoro
cobeceloBaHus, a Takke 00€CIEeYMBAIOMIMKN MOATOTOBKY TEXHUYECKUX CPEACTB IS
BEJICHUSI ayJIMO3aIMCH B ayJIUTOPUSIX MPOBEICHUS UTOrOBOIO COOECEOBaHUS U IS
BHECEHUSI MH(POPMAIIUU B CTICLIHAIU3UPOBAHHYIO POPMY;

3) opraHu3aTOphI MPOBEACHUS UTOTOBOTO cOOECEI0OBaHUS, 00ECIICYNBAIOIINE
NEePEeIBIKCHIE YYACTHHUKOB HMTOTOBOTO COOECEeNOBaHMS W COOJIOJICHUE TMOpPsIKa
WHBIMH OOy4YaroIMMHCS 00pa30BaTEIbHON OpraHu3aliyd, HE NPUHUMAIONUMU
y4acTusi B UTOTOBOM coOeceoBaHWU (B CiIydae €CIM HWTOTOBOE COOECceIOBaHUE
MIPOBOJIUTCS BO BpeMs yueOHOTO Tpoliecca B 00pa3oBaTeIbHON OpraHU3aIliN );

4)  cobOeceqHUKH, KOTOpbIE TMPOBOJAT COOECEOBAHUE C YYaCTHUKAMH
UTOTOBOTO COOECEIOBaHMSI, MHCTPYKTAX YYaCTHHUKA HUTOrOBOrO COOECEIOBaHUS IO
BhITOJIHEHUIO 3aganuii KMM wurtorosoro cobecemoBaHus, a TakkKe 0OECIEUMBAIOT
IIPOBEPKY JIOKYMEHTOB, YIOCTOBEPSIOIMIUX JUYHOCTh YYAaCTHUKOB HWTOTOBOTO
cobeceoBaHus, (PUKCUPYIOT BpeMs Hauyaja W BpeMsl OKOHYAHHUS MPOBEICHUS
UTOTOBOTO coOeceoBaHUs Il KaXJOro Y4YaCTHHKA HTOTOBOTO coOecelOBaHUS.
CobeceTHUKOM  MOXET SIBJISITHCS  MENaroruyeckuii  paboOTHUK, 0OJagaronui
KOMMYHUKATUBHBIMHM HaBBbIKAMH, TPAMOTHOM peubio (0e3 mpeabsaBiecHus: TpeOoBaHUM
K OIIBITY PaOOTHI).

B cocTtaB komMuccun 1Mo mpoBepKe BXOIST:

AKCIIEPTHI (YUUTENSI PYCCKOTO S3bIKA M JIUTEPATYPHI), OIEHUBAIOIINE OTBETHI
YYaCTHHUKOB UTOTOBOT'0 COOECEIOBAHUS.



5.7. V4acTHUKM HTOTOBOTO COOECEIOBaHMs, HMMEIOINE COOTBETCTBYIOIINE
pexomenaaruu [IMIIK u oOyuarommecs, HaXoagImMuecs Ha TUCTAHITMOHHOM OOyUYEHUH,
MOTYT Y4YacTBOBaTh B TIPOLEypEe HUTOTOBOTO COOECeqOBaHUS B JAWCTAHIIMOHHOM
dbopmare c mpuMeHEHHEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, C
yueToM obecrnieueHus mep 1o 3amute KIMIM uroroBoro codecenoBaHus OT pa3riiaiieHus
coj/ieprKallieiicsi B HUX uH(popMaiuu.

[Ipy mnpoBeneHUM HWTOrOBOTO cOOECeNOBaHMs B JAUCTAHIMOHHOW (Qopme
HEOOXO0IMMO 3a0JaroBpeMEHHO O3HAaKOMUTh OOyYarOUIMXCsl MU HUX pOAMTENEH
(3aKOHHBIX MPEJCTABUTENCH) C TOPSAKOM IMPOBEICHUS] UTOTOBOr0 coOecenoBaHus B
JTUCTAaHIIMOHHOU opme.

6. ITopsimok cOOpa UCXOAHBIX CBEIEHU ¥ MOATOTOBKH K NMPOBEICHUI0
HTOIr0OBOI'0 co0ece10BAHNA

6.1. CemeHust 00 HMTOroBOM coOecelIOBaHUM BHOCATCS 00pa30BaTEIbHBIMU
OpraHu3alMsIMU B PETUOHAIBHYIO HH(OpPMAIMOHHYIO cuctemy mocpeactsom [10O
«mmnopt 'MA-9» B cooTrBeTcTBUM ¢ rpadukoM. B pernonansuyo nHGOPMAITMOHHYIO
CUCTEMY BHOCHTCS CIIeyroIIas HHGOpMAIIHS:

00 y9acTHHKaX UTOTOBOTO COOECEIOBAHMSI;

0 MECTax MPOBEJICHUSI UTOMOBOT0 COOECEOBaHNS;

0 Ha3HAYCHHH YYACTHUKOB Ha JIaThl TPOBEJCHUS UTOTOBOTO COOECEIOBAHMS;

O pacupeiesieHMd yYacTHUKOB IO MeCTaM  TIPOBEJEHUS  UTOTOBOIO
cobece0BaHus;

0 pe3yJibTaTax UTOrOBOTO COOECeJOBAHUS.

6.2. CBenenusi 00 y4YaCTHHUKAX HTOTOBOIO coOeceOBaHUSl MPEAOCTaBIISIOT
oOpa3zoBarenbHble  OpraHU3allMM, B  KOTOPBIX  OOydYaroumuecs  OCBaMBAIOT
oOpa3oBarenbHbIe MPOrPaMMbl OCHOBHOI'O 00IIIETO 00Opa3oBaHUsI.

6.3 3a nath AHEH A0 mpoBeaeHus uroroporo codecenoBanus PLIOU nepenaer B
MYHUIIUNIATBHBIA ~ Oprad ympaBieHus oOpa3zoBanueMm, OO mOABEIOMCTBEHHbBIC
MunucrepcTBy 0o0Opa3oBaHus W Hayku PecryOnmuku Anpiresi, IOCTYN K YYETHBIM
3amucsM JIMYHOTO KabuHeTa Ha BeO pecypce (yUeTHBIE 3alUCh ISl OTBETCTBEHHBIX B
MO, 15t TEXHUYECKOTO CIENUAIMCTa U OTBETCTBEHHOT0 opranuzaTtopa B O0).

6.3. He mo3gHee ueMm 3a CyTKM JI0 MPOBEICHUS HTOTOBOrO COOECeqOBaHUS
oOpa3zoBaTenbHasi opranuzaius noiydaer ¢ opunuansaoro caiita ®I'BHY «OUTTN»
(http://fipi.ru) u TUpaxupyeT B HEOOXOUMOM MaTEepUAIbl UTOTOBOT'O COOECEI0BAHUSI.

7. IIpoBeaeHne UTOrOBOro codece10BAHUS

7.1. He panee 07.30 nmo wmecrHomy Bpemenu PIIOW Hampaiser B
MYHUIMNIATbHBIE OPTraHbl YIPaBlIeHUs 00pa30BaHUEM M0 3AIIUIIEHHOMY KaHalTy CBS3U
KM urorosoro cooeceroBaHus.

MyHunuunanbHbeie KoopauHaTopbl He mno3gHee 8.00 mo MecTHOMY BpEMEHH
OCYIIECTBJISIIOT TIepeladyy MaTepHalioB HTOTOBOTO coOeceI0BaHUs B 00pa3oBaTEIbHbIC
opraHuzanud. MyHUIUNAIBHBIE KOOPAMHATOPBl HECYT OTBETCTBEHHOCTHh 3a
cobmoiene WH(pOpMAIMOHHOW 0€30MacHOCTH TIpH  Tepefade MaTepualioB B
o0pa3oBaTeIbHbIC OPraHU3aLINH.

B caydae otcyrcTBUs AOCTyNa K 3allMIIEHHOMY KaHally MYHUIMNATbHBIN


http://fipi.ru/

KOOpJIMHATOp He3ameuuTenbHo oOpariaercs B PIIOU ansa nonyuenus marepuaioB 1Mo
pesepBHOil cxeme. PIIOM mnepemaer Marepwalibl WUTOTOBOIO COOECEOBaHHWS Ha
AJIEKTPOHHYIO TMOYTY MYHUIMIIAJIBHOTO OpraHa ympaBi€HUs OOpa30BaHUEM B BHUJE
3alUIIEHHOTO MapoJIEM apXHUBa.

He panee 8.00 YacoB TEXHHWYECKHIl CHEMUAIUCT O00IIE00pa30BaTEIbHOMN
OpraHM3alld TUPAKUPYET W TNEPEAACT OTBETCTBEHHOMY opranuszatopy KHWUM
UTOTOBOTO coOeCe10BaHUs.

7.2.B neHb mpoBeJeHUS UTOTOBOIO COOECEOBAHUS TEXHUYECKUHN CIEeIHAIUCT
obecrieunBaeT BEJACHUE ayJMO3aMuCcu Oece/l YHaCTHUKOB C COOECETHUKOM (BKIIFOYAET
OJIHY MOTOKOBYIO ay/IM03aICh Ha BECh JICHb MPOBEJICHUS UTOIOBOT0 cCOOECe0BaHuUs B
ayJAUTOPUN ).

[Ipu BbIOOpE cxembl 2 (11.9.2. HACTOALIETO MOPSIKA) MPOBEACHUS HUTOTOBOTO
cobOeceroOBaHUs MapaiebHO OCYIIECTBIISETCS 3alKMCh OTBETOB Ka)XJIOr0 Y4YacTHHUKA
UTOTOBOTO cobecenoBanus. [locie 3aBepiieHuss UTOTOBOTO coOECEeIOBaHUS KaXIOMY
YYaCTHUKY HEOOXOJAMMO OO0ECNeYnTh MPOCIyIIMBAHUE CBOETO OTBETa, YTOOBI
yOeIUThCs, YTO ayAr03aluch IpoBeieHa 6e3 cOoeB.

BocnpousBenenne ayuo3anicu MOXKET ObITh MPOU3BEICHO COOECETHUKOM WU
TEXHUYECKUM CIICLIMATUCTOM.

B ciyyae BbIBICHUSI HEKAYECTBEHHOM ayJMO3alUCU OTBETa YYacTHHUKA
UTOTOBOTO  cOoOeceoOBaHMsI  OTBETCTBEHHBIM  OpraHu3zaTop  oOpa3oBaTebHOM
OpraHU3allud COCTABIIACT «AKT O JIOCPOUHOM 3aBEPIIECHUU UTOTOBOIO COOECEI0OBaHUS
0 PYCCKOMY S3BIKY II0 YBQXXHUTEIbHBIM TNPUYMHAM, a COOCCETHUK BHOCHUT
COOTBETCTBYMIOIIYI0O OTMETKY B Qopmy HMC-02 «BegomocTs yuera mnpoBeaeHUS
UTOTOBOTO coOeCceI0OBaHUs B ayAUTOPUIY.

TakoMy y4acTHUKY MPENOCTABISAETCS BO3MOKHOCTh IIOBTOPHO MPOWUTH UTOTOBOE
co0eceroBaHUE B JIOMOJHUTEIBHBIE CPOKUA TPOBEICHUS UTOTOBOTO COOECENOBaHUA,
npenycMoTpennbie [lopsiakom, win B A€Hb TPOBEICHUS UTOTOBOTO cOOECeOBaHUS C
ucrnonb3oBanueM Jpyroro Bapuanta KM wutoroBoro cobecenoBanus (C KOTOPBIM
YYaCTHHUK HE padoTall paHee) B CiIydyae COracysl y4aCTHUKA UTOTOBOTO COOECEI0BaHUS
Y HAJIU4USl TEXHUYECKOW BO3MOXKHOCTH JJISl IOBTOPHOTO MPOXOKJICHHS MPOLEAYPHI B
JIeHb MPOBEJICHUSI UTOTOBOr0 cobOecenoBaHusl (YYaCTHUK MOKET OBbITh MPUIJIAIICH B
IPYTyI0 ayJauTOpuio TpoBefeHust mis  padorsl ¢ Apyrum KHM  uroroBoro
cobeceloBaHus ).

7.3. OTBeTCTBEHHBIN opranu3arop BbiaaeT B llTade:

- co0eCceTHUKY:

koMmIiekT KM 11st ygyacTHUKa UTOTOBOTO coOeceoBaHusl (TEKCT AJisi YTSHHUS,
KapTOYKH C TeMaMu Oece/ bl Ha BBIOOP U IJIaHaMM Oecelibl);

MHCTPYKIIMIO coOeceHHMKa T10 BeIMoJHEeHWIO 3amanuii KUM, kaprouku
cobeceHHKA 110 KaXKJI0U TeMe OeceIbl;

BEJIOMOCTh YyYe€Ta TPOBEICHUS WTOTOBOIO COOECeOBaHUS B ayJAUTOPUHU
IPOBEJICHUSI UTOTOBOTO coOeceoBaHusA, B KOTOPOM (pUKCHUpyeTcss BpeMsl Hayana u
OKOHYaHUA OTBETA Ka)KJI0OTO y4aCTHUKA UTOTOBOI'O COOECEI0OBAHMS;



MaTepHuaybl Ui MPOBEJEHUS UTOTOBOTO COOECENOBAHMS: TEKCThI JIsi YTCHUS,
JUCTBI C TPEMs TeMaMu Oeceibl, KAPTOUKH C TJIaHOM OecelIbl 0 KaKI0i TeMe.

- DKCHEPTY:

MPOTOKOJI HKCHEpTa IO OLEHUBAHUIO OTBETOB YYAaCTHUKOB HWTOTOBOIO
co0ecetoBaHus (Ha KaKO0r0 YYaCTHUKA);

KHMM wntorosoro codbeceqoBaHms;

JOCTaBOYHBIM MakeT JyIsl YMaKOBKHM MPOTOKOJIOB JKCIEPTa MO OIEHUBAHUIO
OTBETOB YYaCTHHUKOB UTOTOBOr0 coOecenoBaHus (KOHBEPT popmaTa A4).

- opraHuzaTopy(am) poBeIeHUsI UTOTOBOT'O COOECEI0BAHMUS:

CIIMCKHU YYaCTHUKOB UTOTOBOT'O cOOECeI0BaHMS.

7.4. UtoroBoe cobOecenoBaune HaumHaerca B 09.00. Y4acTHUKM HUTOrOBOTO
co0OeceToBaHUs 0KUIAIOT CBOEH O4Yepe/id B ayAUTOPUU OKUJAHUS.

7.5. OpraHuzatop MNPOBEACHUS HMTOTOBOTO COOECEIOBAHMS B IMPOU3BOJIHLHOM
MOPSAJIKE MPUTIIANIAET YYACTHUKA UTOTOBOTO COOECENOBAHUS U COMPOBOXKIAET €ro B
ayIUTOPHIO TIPOBEICHUSI UTOTOBOTO COOECEIOBAHMUS.

[Io 3aBepmieHMM WTOTOBOTO COOECEIOBAHMSI OPraHU3ATOpP MPOBEACHUS
CONPOBOXK/IA€T yYaCTHUKA B Yy4eOHBIM KaOMHET (Ha ypoOK), JUOO Ha BBIXOA U3
0011e00pa30BaTeIHLHON OpraHU3aIIH.

B cnydyae Hamuuus y4YacCTHHUKOB MTOTOBOTO COOECEAOBaHUS, MPOXOISIIUX
npoleaypy B JAUCTAaHIMOHHOM (opmare, MpU BEICHUH MMOTOKOBOW 3alKMCU OTBETOB
YYaCTHUKOB, TAKUE YYACTHUKHU MIPOXOJAT MPOIEAYPY MOCIE OCTATIbHBIX YUaCTHUKOB.

7.6. CobOeceqHuk TMpOBEpPseT JOKYMEHTBI, YAOCTOBEPSIOIIUE JIMYHOCTh
Y4aCTHHKA UTOTOBOr0 coOeceqoBaHusl, MPOBOJAUT MHCTPYKTAXK YYACTHUKA, 3HAKOMHUT
ero ¢ HcTpykuueit o BoinojgHeHuto 3aganuii KUM.

CobecelHUK B ayJuUTOpUU TMPOBEIECHHUS HUTOTOBOTO coOece0BaHUS BHOCHT
JTAaHHBIC YYAaCTHUKA B BEJIIOMOCTh yudeTa IMPOBEIACHUS WTOTOBOTO COOECEIOBaHHS B
ayIUTOPHH, BBIJAET YYaCTHUKY HUTOroBoro cobecempoBanusi KHWM wurorosoro
cobecemoBanus, (UKCUPYET BpeMs Hadaja OTBETa W BpeMs OKOHYAHUS OTBETa
y4acTHHKAa WTOTOBOTO coOecenoBanus. [IpoBoaut coOecemoBanue, CIAEAWT 3a
cOOJII0/IEHNEM BPEMEHHOI'O PErJIaMEHTa ITPOBEIECHHSI HTOTOBOTO COOECEOBaHUS.

CobeceHUK co3/1aeT 1OOpoKETATEIHHYIO0 pabouyo atmMochepy.

7.7. CoOeceqHUK MpU MNPOBEJECHUU HUTOTOBOTO COOECEOBaHUS OPraHU3yeT
NEeATeNIbHOCTh YYaCTHUKA UTOIOBOTO COOECEOBAHUS:

CIEAUT 3a TeM, YTOObl YYaCTHUK MTOTOBOTO coOeceJ0BaHUs MPOU3HEC IOJ]
ay/Mo3anuch CBOKO (aMUIIMIO, HUMS, OTYECTBO, HOMEpP BapHaHTa MPEXKIe, UYeM
OPUCTYIUTH K OTBETY (B MPOAOKUTEIIBHOCTh MPOBEECHUSI UTOTOBOTO coOeceI0BaHus
HE BKJIIOYAETCA);

CJIENIUT 32 T€M, YTOOBI YYACTHUK UTOTOBOTO cOOeCceI0BaHUS MPOU3HOCUI HOMED
3a/1aHus TIepe]] OTBETOM Ha KaXK/I0€ U3 3aJIaHHUif;

0 3aIpOCy YYaCTHUKA UTOTOBOTO COOECEOBAaHUS TIPH BHITIOJIHCHUH 3a/IaHUS 2
BBIJIAET pacreyaTaHHbIN JUCT C 3aIaHUEM 2 U PYUKY JUIsl HOATOTOBKH K 3a1aHUIO.



[Ipu BemeHuM OTAENBHBIX AyIUO3AMMCEN I Ka)XJAO0ro YYaCTHUKA HTOTOBOTO
co0ece10BaHus BBITIOJHAET COMMYTCTBYIOIIYIO TEXHHUUECKYIO paboTy (HaXaTHe KHOIKHU
«CcTapT» / «3ammchy, «Iay3ay, «CTOI 3BYKO3aHChIBAIOLIEI0 YCTPONUCTBA).

[Tpu gocTaTOYHOM KOJMYECTBE KaJPOBOI0 MOTEHIMANa 00IIe00pa3oBaTeIbHON
OpraHM3aIH PEKOMEHYETCS BO3NOKHUTh (YHKIMH ayIN03aMUCH KaKOTO yYaCTHUKA
Ha TEXHUYECKHX CIENHaTucToB. l[lapamiensHO BeaeTcsl MOTOKOBAsl ayano3aIlvcCh
OTBETOB yYaCTHUKOB.

7.8. CobecenHuK:

3aJaeT BOMPOCH (Ha OCHOBE KapTOYKM COOECEAHWKA WM WHBIE BOIPOCH B
KOHTEKCTE OTBETA yYaCTHUKA UTOTOBOr0 cOOECeJ0OBaHus);

nepecnpanuBaeT, yTOUHSIET OTBEThl YYACTHUKA, YTOOBI U30€KaTh OJHOCIOKHBIX
OTBETOB;

HE JOMYCKAaeT MWCIOJIb30BAHUE YYAaCTHUKOM HTOTOBOTO COOECEeIOBaHMS
YEepPHOBUKOB.

7.9. DKcmepT OIEHHWBAE€T OTBETHl YYAaCTHUKOB HTOTOBOTO coOeceloBaHUS B
ayJIMTOPUU MPOBEICHUS UTOTOBOrO coOeCceOBaHUS BO BpEeMs MPOBEIECHUS UTOIOBOTO
co0eceoBaHusl ¢ ydacTHHKamu (cxema 1, 1m.9.2. mopsnka) wiM mociie NpOBEACHUS
cobece0BaHus, MPOCIYIINBAs ayAN03anuch (cxema 2, 1.9.2. nopsiaka);

BHOCHT B MIPOTOKOJI DKCIIEPTa MO OLIEHWBAHUIO OTBETOB YUYaCTHUKOB UTOTOBOTO
co0ece0BaHus CIEIyIOINE CBEICHUS:

®UO yyacTHHKA;

HOMEp BapHaHTa;

HOMEp ayJAUTOPHH;

OaJIJIBI 10 KaXKJOMY KPUTEPHUIO OIICHUBAHUS;

oO11ee KOJIMYeCTBO OAIIIOB;

OTMETKY «3aueT»/«He3adeT» (0003HAUUTh 3HAKOM «+»);

®UO, noanuck U 1aTy NPOBEPKH.

[To okOoH4YaHHUU MTPOBENIEHUSI UTOTOBOI'O COOECEOBAHMS SKCIIEPT NEPECUUTHIBAET
«IIpoTokon »sKcmepra 1O  OIEHMBAHMIO  OTBETOB  YYAaCTHUKOB  HTOTOBOTO
co0eceloBaHUs», YIAKOBBIBAET HUX B KOHBEPT, YKa3aB Ha KOHBEpPTE: KO
0011e00pa3oBaTeIbHON OpPraHu3aluy, HOMEpP ayJUTOPHH, KOJIUYECTBO MPOTOKOJIOB B
KOHBEpTE, MOAMKNCH, Jara, BpeMs. OKCIEpPT 3amedyaThiBaeT KOHBEPT M IepenaeT
coOeceTHUKY.

7.10. Ilo OKOHYaHMHM MTOrOBOTO cOOECeIOBaHUS B ayJAMTOPUU COOECETHUK
nepesacT OTBETCTBEHHOMY OpraHU3aTopy o01eo0pa3oBaTeIbHON OpraHu3alud B
[tabe:

- 3areyaTaHHbIe MPOTOKOJIBI AKCIEpPTa MO OIICHUBAHUIO OTBETOB YYAaCTHUKOB
UTOTOBOTO coOeceI0OBaHUs;

- 3allOJIHEHHYIO BEJIOMOCTb yuyeTa IMPOBEAEHUS UTOrOBOIO cOOECe0BaHUs B
ay IUTOPHH

- KM uroroBoro cobecenoBaHusl.

7.11. TexHudeckuil CeUAIUCT MO 3aBEPUICHUH UTOTOBOTO COOECEOBaHUS B
0011e00pa3oBaTeIbHON OpraHU3aIIIH:



- 3aBepiiaeT BEJCHUE TIOTOKOBOM ayJuO3allMCHd OTBETOB YYaCTHUKOB B
ay IUTOPUSIX;

- COXpaHSET MOTOKOBYIO ayJIM03alKCh Ha ChEMHBIN HOCHUTEIh MHGOPMAINH B
KOKI0W ayIUTOpPHH TPOBEICHMS; HaMMEHOBaHME ¢aiiaa IOKHO COIepKaTh JaTy
IIPOBEICHUSI WTOTOBOTO COOECceMOBaHUs, HOMEpP ayJIWTOPUH TPOBEICHHS] UTOTOBOTO
colecetoBaHus, KoJ 0011e00pa30BaTeIbHON OpraHu3aluy;

- TOTOBUT PE3EPBHYIO KOIMUIO MOTOKOBOM ayAMO03alKUCH Ha OTICIbHOM ChEMHOM
HaKoOMUTENe JUIs  TOCHeAyroled Tmepeaaud  OTBETCTBEHHOMY  OpPTaHU3aTopy
0011e00pa3oBaTeNbHON OpraHU3aluu.

7.12. B cnydae BeneHHMs WHIMBHAYyaJIbHBIX 3allHCEH OTBETOB YYaCTHHUKOB
UTOrOBOTO colecenoBanus (cxema 2, 1.9.2. HacToALIEro MOPsAKA), TEXHUUYECKUN
CHEIUATUCT COXPaHsAET UHIUBUAyaIbHbIEC ayIM03aMKUCH Ha (PIIeNI-HOCUTENh U TIEpe1aeT
OTBETCTBEHHOMY  OpraHu3atopy  oOIeoOpa3oBaTeibHOW  OpraHu3auudd s
JANbHEHIIIEeTo pacipeaesieHus ayJuo(aiioB MEXy SKCIIEPTaMH.

7.13. Texuuyeckuii crnenuaauct B JuyHOM Kabunere OO  BHOCHT
CHEIUATN3UPOBAHHYI0 (HOpPMY ISl KaKIOTO y4YaCTHHKA HTOTOBOTO COOECeIOBaHUS
CIIEYIONTYI0 HH()OPMAITHIO:

HOMED ayJIUTOPHH;

HOMEp BapUaHTa,

0aJlIbl, COTJIACHO KPUTEPUSIM OLICHUBAHUS;

OTMETKY «3aueT» / «He3aueTy.

OTBETCTBEHHBIN OpraHuU3aTOp 00Ie00pPa30BaATEILHON OpraHu3alluy MO CBOCH
y4€THOM 3amUChI0 U TPOBEPSET KOPPEKTHOCTh BHECEHHWS CBeICHMU (Tpu
HE0OXOIMMOCTH BHOCUT U3MEHEHHUS).

OO0paboTKa pe3yabTaTOB UTOTOBOIO COOECEIOBAHMS KOMHCCHEW MO MPOBEpKE
UTOTOBOTO cOOECeOBaHMS IOJKHBI 3aBEPIIUTHCS HE TTO3HEE MATH KaJICHJAPHBIX THEH
C 1aThl IPOBEJICHUS UTOTOBOT'O COOECEeI0BAHMUS.

7.14. OTBETCTBEHHBIN OPraHU3aTOP 00ECTIEUNBACT XPAaHEHHE B 00pa30BaTEIHLHOM
opranuzanuu (aiioB C MOTOKOBOW ayAMO3alHUChI0O OTBETOB YYAaCTHHUKOB HUTOTOBOTO
cobeceOoBaHUs, MPOTOKOJBI AKCHEPTOB IO OIEHUBAHUIO OTBETOB YYACTHUKOB
UTOTOBOTO COOECeI0OBaHMSI B TEUCHUM TPEX MECSIEB C JaThl MPOBEACHUS UTOTOBOTO
cobece0BaHU.

OTBETCTBEHHBI OpraHU3aTOp OOECIEUMBAET MEpe/iadyy MAaTepUaioB UTOTOBOTO
cobeceoBaHus 10 3amuieHHbIM KaHasiaMm B PLIOU (1o 3ampocy):

(daiiibl ¢  TOTOKOBOM  ayJMO3alHChI0 OTBETOB yYaCTHUKOB HWTOTOBOIO
cobecenoBaHusd

CKaHUPOBaHHBIE (POPMBI HTOTOBOTO cOOECeOBaHUS

7.15. Bo BpeMst mpoBeIcHUSI UTOTOBOTO coOeceI0BaHUs YYaCTHUKAM 3aMpeiieHo
UMETh Npu cede cpeAcTBa CBsi3u, (POTO-, ayauo- M BUIEOANNApaTypy, CIPaBOYHBIC
MaTepHalibl, MHUCbMEHHBIC 3aMETKM W WHBIC CPEJCTBa XpaHEHUS U TMepeaadu
uHbOopMaIuu.

YYacTHUKA  WTOrOBOrO  coOeceMOBaHWs, HAPYIIMBIINE YCTAHOBICHHBIC
TpeOOBaHMsI, YAAISIOTCS C UTOTOBOTO coOecesioBaHus. B qaHHOM citydae odopmiiseTcs



COOTBETCTBYIOIIMIA aKT, HA OCHOBAHUU KOTOPOTO IEIarorMYeCKUM COBETOM OyJneT
IPHUHATO PEIICHUE O TOBTOPHOM JIOMYCKE K MPOXOKICHUIO UTOTOBOTO COOECEI0BaHUS
[0 PYCCKOMY SI3bIKY B JIOMIOJIHUTEIbHBIE IATHI.

7.16. B cmyuyae ecnm y4aCTHHUK HMTOTOBOTO COOECEOBaHUS IO COCTOSHHUIO
30POBbSI WK JAPYrUM OOBEKTUBHBIM MPUYMHAM HE MOXET 3aBEPIIUTh HTOTOBOE
cobeceoBaHME, OH MOXET TMOKUHYTh ayJAUTOPUIO TMPOBEJACHUS HUTOTOBOIO
coOecenoBanus. OTBETCTBEHHBIN OpraHuM3aTop 00Ie00pa30BaTeNbHON OpraHU3aluu
COCTaBIISIET «AKT O JOCPOYHOM 3aBEPIIEHMH HWTOTOBOIO coOeceoOBaHUs IO
YBaKUTEJIbHBIM TPUYMHAM», COOECETHUK BHOCUT COOTBETCTBYIOIIYIO OTMETKY B (hopMy
«BegomocTh yuera npoBefeHUs UTOTOBOTO COOECEI0BAHUS B ayAUTOPUINY.

7.17. B neHp mpoBeleHHs] MUTOTOBOTO COOECEOBAHMS B MeECTaX IMPOBEACHHUS
UTOTOBOTO co0eceI0BaHus MOTYT TPUCYTCTBOBATD:

- TPEACTaBUTENIM CPEIICTB MAccOoBOM WHMOpmainuu (MpeACTaBUTENN CPEICTB
MaccoBOM MHGOPMAIMU HE JOMYCKAIOTCA B ayJAUTOPHUIO MPOBEJCHUS IMOCJE Hadalia
UTOTOBOTO cOOECEe0BaHUs [0 PYCCKOMY SI3BIKY);

- noykHOCTHBIE nuia PocoOpHaazopa m MunuctepcTBa 00pa3oBaHus U HAyKH
PecnyOnuku Apapires.

Jlomyck yKa3aHHBIX JIMIl B MeECTa MPOBEJACHUSI MTOTOBOIO COYMHEHHS
(M37105KEHUS1) OCYIIECTBIIAECTCS TOJIBKO IPU HAIMYKU JOKYMEHTA, YJIOCTOBEPSIOIIETO X
JUYHOCTh U JOKYMEHTA, MOATBEPKAAIOIIETO UX MOTHOMOYHUSI.

8. Oco0eHHOCTH OpPraHu3aNuM U MPOBEACHUS UTOTOBOI0 co0ece10BaHMS
JJIS1 YYaCTHUKOB UTOroBoro codecenopanus ¢ OB3, yuacTHUKOB HTOr0OBOr0
colece0BaHusl — 1eTeli-HHBAJIM/I0B U MHBAJIN/I0B

8.1. YuactHuku uroroBoro cobdecemgoBanus ¢ OB3 npu mojaye 3asBicHUs Ha
y4acThe B UTOIOBOM COOECEIOBaHUU MPEABIBISIIOT Konuto pekomenanuii [IMIIK, a
YYaCTHUKU UTOTOBOTO COOECeIOBAaHMUS — JIETU-UHBAIINU/IBI K MHBAJIM]IBI — OPUTUHAI WK
3aBEPEHHYI0 KOMHIO CIIPAaBKH, MOATBEPKIAOUIEH WHBAIUIHOCTb, a TAaKKE KOIHIO
pekomenaanuii [IMIIK B cinyuasix, n3noxkeHHbIX B noAnyHkTe 8.4 myHkra 8§ [Topsiaxka.

8.2. [Inst yuacTHUKOB UTOroBOro codecenoanus ¢ OB3, y4acTHUKOB UTOTOBOTO
cobeceoBaHUs — JIETEU-UHBAIUAOB M WHBAIUAOB, & TaKXKE TEX, KTO 00ydyasics IO
COCTOSIHUIO 3/I0POBbS Ha JIOMY, B 00111€00pa30BaTEIbHbIX OpPraHU3alUsIX, B TOM YHUCIIE
CAHATOPHO-KYPOPTHBIX, B  KOTOPBIX MPOBOJATCS  HEOOXOJAUMBIE  JieueOHEIE,
peaOuIUTAllMOHHBIE U  O3J0POBUTEIIBHBIC MEPONPUSITHS Il HYXIAIOMUXCI B
JUINTEJIbHOM JIEUYEHUHU, OpraHU3yeTcs MPOBEJIEHHE HWTOTOBOr0 coOeceloBaHUs B
YCJIOBUSIX, YUUTHIBAIOIIUX COCTOSIHUE UX 370POBbsS, 0COOEHHOCTU MCUXO(DU3NUECKOTO
pa3BUTHSL.

8.3. OcHOBaHHMEM JJisi OpraHU3AIMK MPOBEJCHUS UTOTOBOTO coOeceoBaHUs Ha
JOMY, B MEIUIIMHCKOW OpraHu3aliy SBJISIOTCS 3aKIIOYCHHE MEIUIIMHCKON
opranuzauuu u pekomengauuu [IMIIK.

8.4. Ins yuyacTHUKOB UTOTOBOTO cobecenoBanus ¢ OB3, nns oOydaronuxcs Ha
JIOMY ¥ OOYYalomUXCs B MEIUIIMHCKUX OpraHu3aiusax (mpu MpeabsSBICHUN KOIHUH
pekomenaanuii [IMIIK), nnsg yd4acTHMKOB HWTOrOoBOro coOeceloBaHUsI — JeTei-
WHBAIWJIOB W UWHBAIWJAOB (MpU TMPEIbIABICHUU CIPABKU, IOJTBEPKIAIONICH



WHBATUIHOCTD, U Konuu pexomenaanuii [IMIIK) oOmeoOpazoBarensHas opranu3anus
o0ecrieunBaeT CO3JaHUE CIEAYIOIIUX CHEIHAIbHBIX YCIOBUHM, YUYWTBHIBAIOIIUX
COCTOSTHHE 3/10POBbsI, 0COOCHHOCTH MCUXO(PU3NIECKOTO PA3BUTHS:

- OecCHpemsITCTBEHHbII JOCTYNl YYacTHUKOB MTOTOBOTO coOeceloBaHUs B
ayJIUTOPUH MPOBEJEHUS UTOTOBOI'O COOECEOBAHMSI, TYaJIETHbIE U NHBIE TIOMEILIECHHUS, a
TaK)K€ MX MpeObIBaHME B YKA3aHHBIX MOMELIECHUAX (HAIUYME MAHAYyCOB, MOPYYHEH,
PACHIMPEHHBIX JBEPHBIX NPOEMOB, JU(TOB, MPU OTCYTCTBUM JIU(PTOB ayauTOpUS
pacroJiaraeTcsi Ha IEpBOM 3Taxe);

- IPUCYTCTBUE ACCUCTEHTOB, OKAa3bIBAIOIIUX YKAa3aHHBIM JIMIIAM HEOOXOJAUMYIO
TEXHUYECKYI0 TIOMOLIb C YYETOM COCTOSIHUSI MX 3/I0pOBbS, OCOOEHHOCTEU
NCUXO(PHU3NYECKOTO Pa3BUTHUA U MHAUBUAYAJIbHBIX BO3MOKHOCTEH, TOMOTAIOIIUX UM
3aHATH pabodee MeCTO, MePeIBUTaThCA, TPOUNUTATh 33/IaHUE;

- UCIIOJIb30BAaHUE HA UTOTOBOM COOECEIOBAaHUU HEOOXOAMUMBIX JIJISI BHITTOJIHEHHUS
3a1aHUM TEXHUYECKUX CPEJIICTB.

JUist cimaGocplaMX Y4aCTHUKOB HTOIOBOTO COOECEeTI0BaHUSI BO3MOKHO:

- 00opynoBaHME ayIWTOPUU TPOBEACHHS HUTOTOBOTO  coOeceloBaHUs
3ByKOYCHJIMBAIOIIEH anmnapaTrypoyd KakKk KOJUIEKTMBHOIO, TaK W HHIWBUIYAIBHOTO
IIOJIb30BAHUS.

JUis TIyXux U cna0doCplaluX Y4aCTHUKOB HTOTOBOTO COOECEI0BAHNUA:

- PUBJIEYEHUE TIPU HEOOXOJUMOCTH ACCUCTEHTA-CYPIONIEPEBOIUUKA;

JIJist cnenbIX y4acCTHUKOB UTOTOBOTO COOECEJOBaHUS:

- opopMIIEHHE KOMIUIEKTOB TE€M, TEKCTOB U 3aJJaHUi UTOTOBOTO cOOECe10BaHUs
penbedHO-ToYeuHbIM TipudTOoM bpaiing wnu B BHUAE 3IEKTPOHHOTO JOKYMEHTA,
JOCTYIHOT'O C TOMOIIBIO KOMIIBIOTEPA.

Jlist cnaGoBUASIIIMX YYaCTHUKOB UTOTOBOTO COOECEIOBaAHUS:

- konmupoBanre KM wurorooro codecenoBanusi B ICHb IPOBEICHUS UTOTOBOTO
co0eceloBaHUsl B ayJUTOPHUM B NPUCYTCTBUHM YJ€HAa KOMHCCHM IO HPOBEICHUIO
UTOTOBOT0 cOOECEI0OBAaHMUS B YBEIUUEHHOM Pa3Mepe;

- obecrnieueHue ayIUTOPUU  TPOBEAEHUS  UTOTOBOrO  coOeceroBaHUs
YBEIINMYUTEIbHBIMU YCTPONCTBAMU;

- UHIUBHIyalIbHOE paBHOMEpPHOE ocBelleHne He meHee 300 iroKc (BO3MOMKHO
UCIOJIb30BAaHUE WHAMBUIYAIbHBIX CBETOJMOAHBIX CPEICTB OCBEILIECHUS (HACTOJbHBIC
JaMIbl) ¢ PEryJIUPOBKON OCBEILICHHs B AMHAMUYECKOM Auana3zoHe A0 600 Jrokc, HO He
ke 300 JTI0KC TpU OTCYTCTBUU JUHAMUYECKON PETYIUPOBKH).

JI71s1 y4aCTHUKOB C pacCTPOMCTBAMH ayTUCTUYECKOTO CIIEKTPA:

- IPUBJICYEHNE CIIEHUAIIMCTOB IO KOPPEKLIMOHHOW NENArOoruKe, a TAKKE JIFOJIEH,
C KOTOPHIMHU YKa3aHHbIM YYaCTHUK 3HAKOM, HAXOJUTCS B KOHTaKTe (Hampumep,
ponutens) B KadecTBe cobOecenHukoB. OlieHMBaHHE pabOT TaKWX YYaCTHUKOB
npoBoauTCcs Mo cxeme 2 (1.9.2. HacTosero mopsaka); B ayJAUTOPUH MPOBEICHUS
UTOrOBOrO CcoOEeceloBaHUsl HE JODKEH MPHUCYTCTBOBATh HKCIEPT, OLIEHUBAaHUE
IPOUCXOAMUT IO 3aBEPUICHUH MPOBEACHHUSI HTOIOBOrO coOeceqoBaHHs Ha OCHOBE
ay/MO3aIlACH OTBETA YYACTHHKA.



JIiss  y4aCTHMKOB HMTOTOBOTO COOECEOBAHHUS C HAPYIICHUSAMH OIMOPHO-
JIBUTaTEJIbHOTO amnmnapara:

- TIpu HEOOXOJAMMOCTH HCTIOJIB30BAHNE KOMITBIOTEPA CO CHEIUATH3UPOBAHHBIM
IPOrpPaMMHBIM 00ECTICUCHHEM (7151 OTBETOB B MUCHbMEHHOU opme).

8.5. B cimydae ecnu 0COOEHHOCTH TMCUXO(PU3NYECKOTO Pa3BUTHUS (YUaCTHUKU C
TSOKENBIMUA  HapyLICHUSIMUA pEUHd, 3aJepKKa TICUXUYECKOrO0 pa3BUTUA U Jp.) HE
MO3BOJIAIOT yYaCTHUKAM HTOTroBOro cobecenoBanus ¢ OB3, ydyacTHHMKaM UTOTOBOTO
cobeceoBaHUA- ACTAM-UHBAIUAAM U WHBAJIUAM BBITIOJTHUThH BCE 3a/1aHUSI UTOTOBOTO
cobeceoBaHUs, a JKCIEpTaM IO IPOBEPKE HMTOTOBOrO0 coOeceloBaHUsl MPOBECTH
OIICHMBAHUE UTOTOBOI'O0 COOECE0OBAHUSI B COOTBETCTBUU C KPUTEPHUSIMH OILICHUBAHUSI
UTOTOBOTO coOece0BaHusl, MUHUMAJIbHOE KOJIMYECTBO OaJljIOB 3a BBIMIOJIHEHHE BCEU
paboThI, HEOOXOAMMOE JJI TOJIYUCHHS «3a4eTay, Ui JaHHOW KaTeropuu y4aCTHHUKOB
UTOTOBOTO COOECEOBaHUs, MOKET OBITh OTJIIMYHOE OT MHUHUMAJIBHOTO KOJIMYECTBA
OaJIJIOB 3a BBIMOJHEHUE 3aJJaHUI UTOTOBOTO COOECETIOBAHMSI ISl OCTAIBHBIX KaTeropui
YYaCTHUKOB UTOTOBOTO COOECEIOBAHUS.

OcHoBaHuMeM [JIi UW3MEHEHHS MHHUMAJIBHOTO KOJWYECTBA OawioB 3a
BBITIOJIHEHWE BCEel pabOThI [JIsi JAHHOM KaTeropud YYaCTHUKOB HTOTOBOTO
cobOecenoBanus ABIAOTCS pekomenaanuu [IMIIK.

9. ITopsiIOK NPOBEPKU U OLIEHUBAHUSA UTOTOBOI0 co0ece0BAHUS

9.1. IlpoBepka uTOroBOoro coOeceloBaHUsl OCYILECTBIAETCS 3KCIEPTAMH,
BXOJISIIIIUMU B COCTaB KOMHUCCHU IO MPOBEPKE UTOTOBOTO cOOECE10BaHUS.

DKCIepThl KOMUCCHUH TI0 MPOBEPKE UTOTOBOTO cOOECEe0BaHUS JTOJKHBI:

- BJIaJIeTh HEOOXOIMMOM HOPMATHUBHOM 0a30ii:

- TpeOOBaHMS K pe3yJibTaTaM OCBOCHHSI OCHOBHOM 00pa30oBaTEIbHOM MPOrpaMMbl
OCHOBHOI'0 OOIIEro 00pa3oBaHusl MO PYCCKOMY SI3bIKY, YCTAHOBJICHHBIX (hellepaibHbIM
roCyJIapCTBEHHBIM 00pa30BaTEILHBIM CTAHIApPTOM OCHOBHOT'O OOIIETO 00pa30BaHMUS;

HOPMAaTUBHBIE TMPABOBbIE aKThl, PErIAMEHTHUPYIOIIUE MPOBEAECHUE HTOTOBOIO
cobeceI0BaHus;

PEKOMEHIAITMY TI0 OPTaHU3AIMN U TIPOBEICHUIO HTOTOBOTO COOECEIOBAHMS.

-BJIaJ€Th HEOOXOJUMBIMU MPEIMETHBIMU KOMITETCHITUSIMH:

HMMETh BbICIIEE 00pa30BaHUE IO CHENHANTBHOCTH «PyCCKUI S3BIK U JIUTEPATYPa
¢ kBauukanuen « Yuurenb pycCKOro si3blka U JINTEPATYPhD».

-BJaJCTh KOMIETEHIUSIMHU, HEOOXOJUMBIMU [IJIE TMPOBEPKHM  HUTOTOBOTO
coOeceI0BaHUS:

yMeTh OOBEKTHBHO OIIEHUBATh YCTHBICE OTBETHl YYaCTHUKOB HWTOTOBOIO
co0eceI0BaHUS;

YMETh IPUMEHSTh YCTAHOBIICHHBIE KPUTEPUU U HOPMATHUBBI OLIEHKH;

YMETh Pa3rpaHUYMBATh OMIMOKU U HEAOUYETH PA3IUYHOIO THUIIA;

yMeTh O0GOpMIISATH  PE3yibTaThl IMPOBEPKH, COOJIOJAs  yCTAaHOBJICHHbBIE
TpeOoBaHuS;

yMeTh 0000111aTh pe3yIbTaThlI.

9.2. OnennBanne pabOT y4aCTHUKOB HUTOTOBOTO COOECENOBAHUS MOXKET OBIThH
MPOBEJIEHO MO JIBYM CXEMaM:



Cxema 1: mpoBepka OTBETOB Ka)XJOT0 Y4YaCTHHKA HUTOTOBOTO COOECEIOBaHUS
OCYLIECTBJISIETCS 3KCIIEPTOM HEIMOCPEICTBEHHO B IPOLIECCE OTBETA 0 CHELHUATBHO
pa3pabOTaHHBIM KPUTEPHUSM OIICHUBAHUS 110 CUCTEME «3a4€T»/«HE3aUeT.

[Ipn BbIOOpE MaHHOW CXEMbI MPOBEPKU OTBETOB YYACTHUKOB HUTOTOBOIO
co0ece0BaHus, IKCIEPT, OLICHUBAIOIINN OTBET YYaCTHHUKA B MPOIIECCE €T0 OOIIEHUs C
cOOECETHUKOM, B PEXHUME PEATHOIO BPEMEHU 3aHOCHUT B IMPOTOKOJ 3KCIEpTa IO
OLICHUBAHHWIO OTBETOB YYaCTHUKOB UTOTOBOr0 COOECEIOBAHUS CIEAYIOIINE CBEICHUS:

®HNO yyacTHHKA;

HOMEp BapUaHTa,

HOMEp ayJAUTOPUU MPOBEJICHUS UTOTOBOIO COOECEe10BaHNUS;

OaJLITBI 10 KaXKJOMY KPUTEPHUIO OIICHUBAHUS;

oO11ee KOJIM4eCcTBO OAIIOB;

OTMETKY «3aueT»/«He3adeTy (0003HAUUTh 3HAKOM «+»);

®HUO, noanuck U 1aTy MPOBEPKH.

DKCIepT npu HEOOXOJUMOCTH UMEET BO3MOKHOCTD MTOJIb30BaThCS YEPHOBUKAMMU.

Cxema 2: mpoBepka OTBETOB Ka)XJOTO0 yYaCTHHKA WUTOTOBOTO COOECEIOBaHUS
OCYIIECTBIISIETCS KCIIEPTOM IMOCIIEe OKOHYAHUSI TPOBEICHUSI HTOIOBOTO cOOEeCce10BaHUS
B COOTBETCTBUHM C KPUTEPUSIMU IO ayJIUO3AMUCAM OTBETOB YYACTHUKOB HTOTOBOTO
co0eceT0BaHUs.

9.3. «3auer» BBICTABIIAECTCA YYaCTHUKAM UTOIOBOTO cOOECe10BaHUs, HAOpaBIIUM
MUHUMAJIBHOE KOJIMYECTBO OallJIOB, OIpPEACIICHHOE KPUTEPHUSIMHU  OLICHUBAHUS
BbimoTHeHUs 3afgaHuii KM  wutoroBoro coGecenoBaHus, NPEACTaBICHHBIMUA B
IPUJIOKEHHH.

JlJisi KaTeropum y4YacTHHUKOB HTOTOBOTO cOOEceOBaHMS, NEPEUUCICHHBIX B
nyHKTe 8.5. MUHMMaJIbHOE KOJMWYECTBO OaJIOB 3a BBIMOJHEHUWE Bceil pPabOTHI,
HEO0OX0IMMOE JIJIsl TIOMYUYCHHUS «3a4eTay, ONPEACNIIeTCs IKaJ0i OICHUBAHUA 3aJaHui
UTOTOBOTO coOeceoBaHus, MPETCHAYIOIMUX Ha YMEHbBIICHHE MHUHHMAIBHOTO
KoJM4ecTBa 0ayuioB, HEOOXOAMMOTO JIJIsl TIOTYYCHUS «3a4eTay.

[IpoBepka u OIEHUBAHHWE UTOTOBOTO COOECEOBAaHUS KOMHUCCHUEH MO MPOBEPKE
UTOTOBOTO co0ece0BaHusl JOJKHA 3aBEPIIUTHCS HE TTO3/IHEE MSTU KAJICHIAPHBIX THEH
C 1aThl IPOBEJIEHUS UTOIOBOI'O COOECEIOBAHMUS.

9.4. Bb100p cxeMbl OLIEHUBAHUS OMPEEISAETCS U YTBEPKAAECTCS PYKOBOAUTEIEM
0011e00pa3oBaTeNbHON OpraHu3aluu: MOXKET ObITh BHIOpAHA KaK OJHA CXeMa, TaK U JIBE
CXEMbI OJTHOBPEMEHHO.

10. O6padoTKa pe3yJbTaTOB UTOTOBOI0 CO0eCceT0BAHUSA

PervonanbHplii  11eHTp 00pa®OTKM HWHGOPMAIUM TMPOUZBOAUT OOpPabOTKY
pEe3yJIbTaTOB YYaCTHUKOB UTOTOBOT'O cobeceroBaHUsA CpeACTBaMHU
crienuain3upoBaHHoro nporpammaoro obecnedenus [10 «Ummopt T'MA-9». He
MO3/HEE MATH KaJICHJAPHBIX THEH, pe3yIbTaThl MTOTOBOTO COOECEI0BAHMS TTEPEAAOTCS
B MOVYO.

11. IloBTOpPHBIH TONMYCK K MPOBEACHUI0 HTOrOBOI0 co0ece10BAHNS



[ToBTOpHO AOMyCKarOTCS K UTOTOBOMY COOECEOBAaHHUIO 10 PYCCKOMY SI3BIKY B
JIOTIOJIHUTENIbHBIE CPOKU B TEKYIIEM Yy4eOHOM roJly CIEAYIOIUEe YYACTHUKU UTOIOBOTIO
co0ece10BaHusI:

MOJIYYMBUINE [0 UTOTOBOMY COOECEI0BAHUIO HEYIOBIETBOPUTEIBHBIN PE3YIbTAT
(«HE3a4YeT?);

HE SIBHBIIMECS Ha HMTOrOBOE COOECENOBAHHME M0 YBAXKUTEIbHBIM MPUYHMHAM
(Oose3Hp WM UHBIE 00CTOSATENBCTBA), MOATBEPKACHHBIM JOKYMEHTAIBHO;

HE 3aBEpUIMBLIME HMTOrOBOE COOECENIOBAHHWE MO YBAXKUTEIBHBIM MPUYHMHAM
(Oosie3HBb MM UHBIE 00CTOSATEILCTBA), MOATBEPKACHHBIM JJOKYMEHTAIBHO.

12. IIpoBeneHne MOBTOPHOM NMPOBEPKH UTOTOBOI0 Co0ece10BAHMS

12.1. B wmenax mnpenoTBpamieHuss KOHGIMKTa HWHTEPECOB M OOECTICUECHHS
00BEKTHUBHOTO OLIEHUBAHUS UTOIOBOTO COOECEeI0BaHMs 00YUaIOIMMCS, SKCTEpHAM MpU
[IOJIyY€HUH [TOBTOPHOT'O HEYIOBJIIETBOPUTEIBHOTO pPe3yJiIbTaTa («HE3a4eT)») 3a UTOrOBOE
co0eceloBaHUE MPEIOCTABISAETCS MPaBO MOJATh B MUCbMEHHOU (hopMe 3asiBICHUE Ha
IIPOBEPKY ayAMO3alUCH OTBETA.

12.2. 3asBiieHME Ha NPOBEPKY ayJuO3alKCH OTBETA YYAaCTHUKA HTOTOBOIO
co0eceloBaHUsl MMOJAETCSs B MYHUIMNAIBHBIM OpraH ympaBieHUs oOpa3oBaHHS B
TEUYEHHUE IBYX paboUmX JHEH Co THS 00bABICHUS 00111e00pa30BaTENbHON Oprann3annuen
NOBTOPHOT'O HEYIOBJIETBOPUTEILHOIO PE3YNIbTAaTa («HE3aUET).

12.3. IIoBTOpHYIO MPOBEPKY ayAMO3AIIMCH YCTHOTO OTBETA YYACTHUKA UTOTOBOTO
co0eceloBaHUsI ~ OCYIIECTBIISIET ~ KOMHUCCUS  JIpyrod  0011eoOpa3oBaTesbHON
OpraHu3alliM, OIpeJeNsiemMasl paclopsAUTEIbHBIM aKTOM MYHUIMIIAJIBHOTO OpraHa
ynpasieHus obpazoBaHueMm. [loBTopHasi mpoBepka ayAuO3aluCHd YCTHOTO OTBETa
y4aCTHHKA UTOTOBOTO COOECEI0BaHUS OCYIIECTBIISIETCS B TEUEHUE TPEeX pabouux JHen
CO JTHS MOJAa4H 3asiBJICHUS 00YyHarOIIIMCSI.

12.4. Pe3ynbrarbl MOBTOPHON NPOBEPKUA ayauO3alKCH OTBETA YyYaCTHUKA
UTOrOBOIO coOecelioBaHUsl JOBOAATCS O CBEICHHUS YYaCTHUKOB HE IO3/IHEE ABYX
pabounx JHEH IMOcyIe 3aBEPIICHUS IIOBTOPHOM IIPOBEPKHU.

12.5. MynunuunanbHeii  koopauHatop HamnpasiasieTr B PIOUW mnpoTokon
NOBTOPHON NPOBEPKH ayaUO3alHCH OTBETa YYaCTHHKA MTOTOBOTO coOeceloBaHUS B
JI€Hb 3aBEPILIEHUS IOBTOPHON MTPOBEPKHU.

12.6. PermonaynbHblii LEHTp 0OpaOOTKM HH(POPMALMM BHOCUT M3MEHEHHS B
PErHMOHANIBbHYI0 HMH(POPMALIMOHHYI0 CHCTEMY Ha OCHOBE MPOTOKOJIa MOBTOPHOM
IPOBEPKH.

13. Cpok geiicTBHSI MTOTOBOIO cO0eceT0BAHUSA

Cpox JnedcTBHSI UTOTOBOTO cOOeceloBaHMs KaK JOMYCK K TOCYJapCTBEHHOM

UTOTOBOM aTTecTaluu - 6ECCPOUHO.



ITpunoxenue Nel k mopsaxy

NHcTpyKTHBHBIE MaTepHUAJIbI VISl IPOBEEHNSI HUTOTOBOI0 co0ece0BaHUS

Ipuioxkenue 1. UHCTpYKUUs 1JIs OTBETCTBEHHOI0 OPraHu3aTropa
o0pa3oBaTe/IbHOI OpraHu3alnu

IIpu moaAroToBKe K MPOBEIEHUI0 UTOTOBOI0 CO0eCe OBAHUS:

OCYIIECTBUTH cOOp CBelECHUU 00 ydacTHHKax MTOroBoro codecemoanus (OO
YYaCTHUKOB, HEOOXOJUMOCTh CO3/IaHMsI OCOOBIX YCJIOBHM JJIsi YYACTHUKOB UTOTOBOTO
cobecenoBanus ¢ OB3, yyacCTHUKOB UTOTOBOTO COOECEIOBAHUS — JETEH-UHBAIUIOB U
WHBAJIMJIOB);

MPOBECTH  KOHTPOJIb  CO3[IaHWS  YCJIOBUM I YYaCTHUKOB  HMTOTOBOTO
cobecenoBanus ¢ OB3, yyacTHUKOB UTOTOBOTO COOECEIOBaHUS — JETEH-UHBAIUIOB U
WHBAJIUIOB.

He no3zaHee yeM 3a 1eHb 10 NPOBEACHUS UTOTOBOI0 cO0eCceJOBAHUSA:

OTIPEACNUTh HEOOXOAMMOE KOJIMYECTBO ayJIUTOPUN TMPOBEACHHUS HUTOTOBOTO
coOeceI0BaHus;

MOJTyYUTh OT TEXHUYECKOTO CTIeIIMATIUCTa KpuTepuu orieHnBanus (¢ caiita @I’ BHY
«DUITN») u obecreuynTh 03HAKOMIICHUE IKCIIEPTOB C YKA3aHHBIMU KPUTECPHUSIMU;

MOJIyYUTh OT MYHHUIIMIIATBHOTO OpraHa yTMpaBjieHHs 00pa3oBaHUEM, JOCTYH K
YYETHBIM 3aITUCSIM JIMYHOTO KaOMHeTa Ha BeO pecypce (sl TEXHUIECKOTO CIIeIUaInCcTa
U OTBETCTBEHHOTO opranuzaropa B O0);

MOJIYYUTh OT TEXHUYECKOTO CIEIUaINCTa 00pa30BaTEIbHON OpraHu3aluu:

CIIUCKH YYaCTHUKOB UTOTOBOT0 cobece1oBaHus (fjajiee — CIUCKUA YYaCTHUKOB),

MpU HEOOXOJUMOCTH CKOPPEKTUPOBATh CHUCKU YYACTHUKOB U PACHPEIEIUTh
YYaCTHUKOB HWTOTOBOIO COOECEOBaHUS IO ayJIUTOPHUSIM IIPOBEACHHUS HUTOTOBOTO
cobecenoBanus (puioxeHue 7);

BEJIOMOCTh yueTa MpPOBEACHHUS HMTOrOBOrO coOecelOBaHUSA B ayIUTOPHUH (IO
KOJIMYECTBY ayAUTOPUN TTPOBEJICHUSI UTOTOBOTO coOece1oBaHus) (MPUIIOKEeHHE §);

MPOTOKOJIBI 3KCHEPTa IO OIEHUBAHUIO OTBETOB YYAaCTHUKOB HMTOrOBOTO
cobeceoBaHus (Ha KaXXIOTO YYaCTHUKA UTOTOBOTO coOecenoBanus) (Ipuioxkenue 9);

3aMOJHUTH B CIIUCKAX YYACTHUKOB MOJIE «AYTUTOPUSD.

B neHb nmpoBeeHNs UTOTOBOIO CO0eCeI0BAHMS:

MOJTy4nTh OT TexHmueckoro crnemmanucta KM wmroroBoro coGecemoBanus u
(bopMBblI 11l MPOBEJIEHUSI UTOTOBOTO COOECEI0BaHNS;

BbLIaTh COOECETHUKY:

IUTsL coOeceTHUKA:

KHNM urorosoro cobeceoBaHus;

KapTOYKH coOeceHuKa MO KaxJoh Teme Oeceapl — MO 2 JK3eMIUsipa Ha
ayJIMTOPUIO MTPOBEJIEHUSI UTOTOBOT'O COOECE0BAHNUS;

MHCTPYKIHIO 0 BhINONHEeHUIO 3a1annii KUM utoroBoro cobecenoBanus;




BEJIOMOCTh yUeTa MPOBEJICHUS HTOTOBOT0 COOECeI0BaHUs B Ay JUTOPHH, B KOTOPOI
dukcupyercs BpeMs Hadalla M OKOHYAHMS OTBETa KaXKIOIO YYaCTHHUKA HTOrOBOIO
cobeceoBaHuS;

MaTepHuanbl IS MPOBSACHUS HTOTOBOTO COOSCEIOBAHHUS: TEKCTHI JJII UTCHUS,
KapTOUYKHU C TpeMs TeMaMH OeceIbl, KAPTOYKH C IJIAaHOM OECe/Ibl 10 KaxI0H TeMe;

JUTSL Y9aCTHUKOB UTOTOBOTO COOECEIOBAHMUS:

KWM wuroroBoro codecenoBaHus, KOTOPBIM BKIIOYAET B C€0ST TEKCT IS YTCHUS
JUIS KOKJIOTO YYaCTHHKA MTOTOBOTO COOECEIOBaHUS, KapTOYKH C TeMaMU Oecelbl Ha
BBIOOp W TuUTaHaMU Oecelbl — Mo 2 3K3eMIUIIpa KakJIOoro MaTepuajga Ha ayJIuTOPHIO
NPOBEJICHUS HMTOTOBOTO CcOOCCeOBaHUS (BO3MOXKHO THUPAKUPOBAHHUE OOJIBIIIETO
KOJIMYECTBA);

YCpHOBUKU (IJI1 yY4aCTHUKOB HTOroBoro coodecemoBanusi ¢ OB3, ydyacTHHKOB
UTOTOBOI'O COOCCEIOBAaHUS — JICTCH-MHBAIMIOB W HWHBAJIMJIOB, KOTOPBIC IPOXOJST
UTOTOBOE coOeceI0BaHUE B TUCbMEHHON (hopme).

Brrnats sKkcnepTy:

ONaHKu IPOTOKOJIOB OKCIIEPTA [0  OLICHWBAHHIO OTBETOB
YYaCTHUKOB UTOTOBOT0 coOeceoBaHus (10 OAHOMY OJaHKy Ha Ka)XJI0ro
YYaCTHUKA);

KHM wnrorosoro codeceioBaHus;

JIOCTAaBOYHBIA TMAaKeT JJIs YMAaKOBKH TMPOTOKOJIOB JKCIEpTa IO OIICHWBAHUIO
OTBETOB YYaCTHHKOB UTOTOBOTO cOOECeI0BaHMS;

YEpHOBUKU JJIs1 SKCTiepTa (Ipyu HE0OXOJUMOCTH);

Boigath opranuzatopy (-am) npoBe/IeHUs UTOTOBOTO co0eceI0BAHMUS:

CIHMCOK YYaCTHUKOB UTOTOBOTO COOECEIOBAHMS.

Bo Bpemsi npoBeieHNsI NTOTOBOI'0 co0eceJ0BAHUSI:

1. KoopaunupoBath pabOTy JHIL, NPHUBIEKAEMBIX K IPOBEIEHHUIO HTOTOBOTO
cobece10BaHuUsI.

2. B cinyyae eciii y4acTHUK UTOTOBOIO COOECEOBAHUS 1O COCTOSHUIO 3/10POBBS
WIN IPYTHM YBaKUTEIbHBIM MPUYUHAM HE MOXKET 3aBEPIIUTh HTOTOBOE COOECeI0BaHME,
COCTaBUTh «AKT O JOCPOYHOM 3aBEPIICHUH UTOrOBOTO COOECENOBaHHS MO PYCCKOMY
S3BIKY 110 YBRXKHUTEIBHBIM MPUUMHAMY (TIpHIIoskeHue 13).

3. B cayyae ecnum yyaCTHMK MTOrOBOrO CoO€CelOBaHUSA B ayAUTOPUU
MPOBE/ICHUS UTOTOBOTO coOeceT0BaHMsI HAPYIIMI yCTaHOBICHHBIE TpeboBanus [Topsaka
(3amper uMeTh mpu cebe cpeacTBa CBs3W, (OTO-, ayauMo- W BHJAEOAIapaTypy,
CTHpaBOYHBIC MaTEPHAJIbI, MUCEMEHHBIE 3aMETKH U UHBIC CPEACTBA XPAHECHUS U TIepeadn
uH(bOpMalMK), COCTaBUTh «AKT 00 yAaJleHUU y4aCTHUKA UTOTOBOTO COOECETOBAHUSY.
(mpunoxxenue 14).

I1o 3aBepiIeHUM MPOBeIEHNUsI UTOTOBOI0 co0eceI0BAHUS:

1. IlpocTtaBuTh B Cilyyae HESBKHM y4aCTHHKA UTOTOBOI'O COOECEIOBAHUS B CIIMCKaX
YYaCTHUKOB HTOTOBOTrO cOOECeloBaHHSA B Moyie «AYIUTOpUS» PAIOM C HOMEPOM
aymuropun OykBy «H» Ha ocHOBaHmM MH(OpMaIuu, MOJYyYEHHOHM OT OpPraHU3aTOpOB
IPOBEACHUS UTOTOBOTO codecenoBanus. JlomyckaeTcsi MpoCTaBICHNE OTMETKH O HESIBKE
y4aCTHHKA MTOTOBOIO COOECeOBaHMs OPraHU3aTOPOM MPOBEIACHHUS HUTOTOBOTO




co0ece/loBaHMs M0 TOPYYEHUIO OTBETCTBEHHOTO OpraHM3aTtopa o0pa3oBaTeIbHOU
OpraHu3aIiy.

2. [Mpunsts B 1lITabe:

OT COOECETHHUKOB:

MaTepUaIbl, UCTIOIH30BAHHBIC IS TPOBEICHUSI UTOTOBOTO COOECEIOBAHNS;

3are4yaTaHHbIE TPOTOKOJBI JKCIIEPTa IO OIICHWBAHUIO OTBETOB YYaCTHHKOB
UTOroBOro cobecenoBanust  (mepBas cxema), KM wuroroBoro cobecenoBaHus,
BBITAHHBIN SKCIIEPTY, U JINCTHI OyMaru JjIsl YepHOBHKOB VIS SKCTIepTa (MMPH HATUIHH);

BEJIOMOCTh Y4eTa IMPOBEICHNS UTOTOBOTO COOECEIOBAHMS B Ay IUTOPHH;

JUCTBI OyMaru Juisi 4epHOBUKOB IS SKCIIepTa (TIPU HAMYHWH ),

OT TEXHUYECKOTO CIECIUATUCTA:

drem-HaKONUTENMW €  ayJAMO3alUCIMU  OTBETOB  YYAaCTHUKOB  HUTOTOBOTO
co0eceI0BaHUs U3 KKIOU ayIUTOPUN TIPOBEICHHUS HTOIOBOTO COOECEI0BAHUS;

OT OPraHU3aTOPOB MPOBEJICHNS UTOTOBOTO COOECEIOBAHMS:

CIIUCOK YYaCTHUKOB UTOTOBOTO COOECEI0BaHMS.

3. OpranuzoBarh MPOBEPKY OTBETOB YUYAaCTHUKOB HTOTOBOTO COOECEIOBaHUS
JKCIIEPTaMH B CIy4yae BBIOOpAa OIICHWBAHUS OTBETOB YYAaCTHUKOB HWTOTOBOTO
cobeceoBaHuUs MOCE MPOBEJCHUSI UTOTOBOrO cobeceioBaHus (BTOpasi CXema).

4. Tlepenatb TEXHUYECKOMY CIICIIUAINCTY BEIOMOCTH YYeTa IMPOBEACHUS
UTOTOBOTO COOCCEIOBAaHMS B ayJUTOPUM M TPOTOKOJBI JKCHEpTa JIsi BHECEHHUS B
CIIeHMAIU3UPOBAHHYIO (POPMY PE3YyJIbTATOB UTOTOBOI'O COOECEI0BAHMSI.

[To 3aBepmicHMM BHECEHUS WHGOPMAMK O pe3yjbTaTaX YYaCTHHKOB,
TEXHUYECKUM CIEIUATNCTOM, OTBETCTBEHHBIN OpraHu3aTop NpoBepsieT KOPPEKTHOCTh
BHECEHHBIX CBEJICHUM (ITPU HEOOXOIUMOCTH BHOCUT U3MEHEHHS)

[locne 3aBepiieHHs TPOBEPKH KOPPEKTHOCTH CBEICHMM BO  BKIIAJIKE
«OueHUBaHNE» HAXXUMAET KHOIMKY «3aKpbITh 3K3aMEH» (IOCJIE Ha)kaThus JaHHOM
KHOITIKH PeJJaKTUPOBAHUE 3aMPEIIEHO).

5. Ob6ecnieunTh XpaHEHHUE MTPOTOKOJIOB KCIIEPTOB, ayAHO(DANIIOB € 3aMUCIMU
OTBETOB YUYAaCTHUKOB UTOTOBOTO COOECEOBAHMS B TCUCHUH TPEX MECSIIEB C JaThl
MIPOBEICHHSI HITOTOBOTO COOECEOBaHUSI.




Ipuioxenue 2. UHCTPYKIUSA NI TEXHHYECKOT0 CIEHUAINCTA 00pa30BaTe/IbHOM
OpraHu3anuu

IIpu noAroToBKe K NPOBEIEHUI0 UTOTOBOI0 CO0ECeI0BAHUSA:

noaroroButh B IllTabe pabouee mecTto, 00OPYAOBAaHHOE KOMIIBIOTEPOM C
JOCTYTIOM B ceTh «VIHTEepHET» W TPHHTEPOM MJis TOJYYCHHS W THPAKHUPOBAHUS
MaTepuagoB UTOroBoro cobdecenoBanusi. OpraHuzoBaTh paboyee MeCTO JJisl BHECEHUS
pe3yJbTaTOB UTOTOBOI'O COOECEIOBaHMS B CIICIMAIM3UPOBAHHYIO (OPMY.

He nmo3aHee yem 3a 1eHb:

MOJATOTOBUTh HEOOXOAUMOE KOJUYECTBO paboyux MeCcT B ayJguTOPUsIX
IPOBEICHUS] UTOTOBOTO coOeceoBaHMs, 000PYIOBAaHHBIX CPEICTBAMM JI 3alUCH
OTBETOB YYaCTHUKOB UTOTOBOT0 coOeceioBaHus (HapuMep, KOMIIBIOTEP, OCHAIIICHHBIN
MUKPO(HOHOM, TUKTO(DOH);

MPOBEPUTHh TOTOBHOCTh OOOPYJOBaHUS [JIsl 3alMCH OTBETOB Y4YaCTHUKOB
UTOTOBOrO cobecemoBaHus (IIPOM3BECTH TECTOBYIO ayJIHMO3alHUCh). AyaHO03aINCh
OTBETOB HE JOJKHA COJIEPKATh MOCTOPOHHHUX IIYMOB U MOMEX, r0J0Ca yYaCTHUKOB
UTOTOBOTO coOeceoBaHus U CcoOeceTHUKA JIOJDKHBI OBITh  OTYETJIMBO  CIIBIITHBI.
Ayano3anucu  COXpPaHSIOTCS B YaCTO UCIOIB3yeMbIX ayanodopmarax (*.wav, *.mp3,
*mp4 uT.1.);

MPOBEPUTH TOTOBHOCTH pabodero mecta B lllTabe nis mogydeHus: MaTepuaioB
UTOTOBOTrO cobeceoBaHus (Hamuuue J0cTyna B ceTb « MHTepHeT», pabouee COCTOsSHUE
NPUHTEPA, HATMYKUE JOCTATOYHOTO KOJIMYECTBa Oymaru);

nonyuntb ot PIHOM wu nepemarb  OTBETCTBEHHOMY  OpraHU3aTopy
o0pa3oBaTenbHON OpraHU3aliy CIIMCKU YYaCTHUKOB UTOTOBOTO COOECe10BaHuUs;

BEJIOMOCTh yueTa MPOBEIACHUS HUTOrOBOro coOeceqoBaHUs B ayAUTOpUHU (IO
KOJIMYECTBY ayAUTOPUI MPOBEJICHUS UTOTOBOTO cobeceoBanusl) (MIpuiioxeHue 8);

OJIaHKHM TTPOTOKOJIOB AKCIIEPTA MO OIEHWBAHUIO OTBETOB YYACTHUKOB UTOTOBOTO
cobecemoBanus (Ha KaXKJ0TO YYaCTHUKA UTOTOBOTO cobecenoBanusi) (puioxeHue 9);

MOATOTOBUTH pabodee  MECTO JIi  BHECEHUS  PE3yJIbTaTOB HTOTOBOTO
co0ece0BaHus B CIEIHAIM3UPOBAHHYIO (PopMy;

noyyuuTh ¢ oduuuansHoro caiita ®I'BHY «®UIIA» (http://fipiru) u
TUPAXUPOBATh B HEOOXOJUMOM KOJIMYECTBE KPUTEPUHM OIICHUBAHUS HTOTOBOTO
cobeceoBaHus JUIsl DKCIEPTOB, TNepeAaTh YKa3aHHbIE KPUTEPUU OLICHUBAHUS
OTBETCTBEHHOMY OpraHU3aTOpy 00pa30BaTEIbHON OpraHU3alliH.

B neHb npoBeieHNsi NTOTOBOTO cO0eceI0BAHUA:

ob6ecnieunth nmoayuenue KMM urtorosoro codecenoBanust ot PLIOU u nepenats
UX OTBETCTBEHHOMY OpraHU3aTopy 00pa3oBaTesbHON OpraHU3allly;

Hameyaratb (JOPMBI 1JIsl TPOBEICHUSI UTOTOBOTO COOECE0OBAHMUS;

nepeiarb OTBETCTBEHHOMY OPraHHM3aTOpy 00pa3oBaTelbHOM OpraHu3aIuu
(GbOpMBI 17151 IPOBEICHHUSI HTOTOBOT'O COOECEI0BAHMS;

o0ecIeunTh BeICHUE ayIM03aIncy 0ece]] y9aCTHUKOB UTOTOBOTO COOECEI0BaHUS
C CO0EeceTHUKOM B COOTBETCTBUU C OIPEICICHHBIM TOPSAKOM OCYIIECTBICHHUS
ayAMo3alluC  OTBETOB  YYAaCTHUKOB HUTOTOBOro  coOecenoBaHusi  (IIOTOKOBAs



ayIMo3allich, TMEPCOHAIbHAS  ayJUO3aMUCh KaXJAOr0 yYaCTHUKA HUTOTOBOIO
cobeceoBaHmsA, KOMOMHUPOBAaHUE TTOTOKOBOM U TIEPCOHATLHOM ayIMO3aINCeH.

ITo 3aBepiIeHUM POBEAEHUS UTOTOBOIO Co0ece0OBAHNS:

3aBEpPLIMTh BEICHME  AyJHO3allMCH  OTBETOB  YYaCTHHUKOB, COXPAaHHTH
ay/MO3alMCH M3 KAXKIOM ayJuTOpUHM MPOBEAEHUS HUTOrOBOTO coOecel0BaHus,
CKOIIMPOBATH AyIN03aIIMCH HA ChEMHBIN AIIEKTPOHHBIN HAKOIIUTEIb JJIS TOCJIEAYOIIEH
nepenayd  OTBETCTBEHHOMY — OpraHu3aTopy  oOpa3oBaTelbHOM  OpraHU3alMH.
HaunmenoBanue @Qaitna JO0JDKHO  colepkaTh  J1aTy MPOBEIEHUS  UTOTOBOIO
co0eceloBaHUsl, HOMEpP ayAUTOPUU NPOBEJECHUS HTOrOBOIO COOECEeIOBAHMS, KOJI
o0pa3oBaTenbHON OpraHu3aluu;

B Cilydyae IMPOBEPKH HIKCIepTaMu pabOT Tocie 3aBEpIICHHUs] HTOrOBOTO
coOeceoBaHUsl COXPaHUTh ayAuo3amucu Ha (QUIel-HaKONMUTEeu U Tepenarb
OTBETCTBEHHOMY OpraHU3aTopy O0Opa3oBaTENbHON OpTraHM3allMu MJis JaJbHEUIIEro
pacnpezeneHuss ayauo(aiioB MexAy SKCIepTaMd 10 IPOBEPKE HTOTOBOIO
cobOecemoBaHus JUIsl MPOCTYIITUBAHUS U OIICHUBAHUS,

MOJYYUTh y OTBETCTBEHHOTO OpPraHU3aToOpa BEIOMOCTH YuyeTa MPOBEICHUS
UTOTOBOTO COOECENOBAHMS B ayJUTOPUHM M MPOTOKOJIBI 3KCHEPTOB IO OLIEHHUBAHUIO
OTBETOB YYaCTHUKOB UTOTOBOI'O COOECEI0BAHMUS.

Hcrnonb3yss BEOOMOCTb ydeTa MPOBEJAEHUS HWTOTOBOIO coOeceloBaHUsS B
ayIUTOPUH U MPOTOKOJBI IKCIIEPTOB IO OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO
cobOecenoBanus, B TIMYHOM KaOuHere OO BHECTH B CHIELUATU3UPOBAHHYIO (GOpMY st
Ka)KJI0OT0 YYaCTHHUKA UTOIOBOI'0 COOECEOBAHMS CIIETYIONTYI0 HH(POPMALIHIO:

HOMED ayIUTOPUH;

HOMEpP BapUaHTA;

OaJJIBl, COTJIACHO KPUTEPUSM OLICHUBAHMUS;

OTMETKY «3aueT» / «He3aueT».

CoxpaHUTh JaHHYIO HH()OPMAIUIO B TUYHOM KaOMHETE.

B paznene «Otuerbl» MpPOBEPUTH KOPPEKTHOCTh BHECEHHBIX JaHHBIX (TIpU
HEOOXOITMMOCTH BHECTH U3MEHEHUS).

Ecnu npuHATO peleHrne 0 BEACHUH OTAEIbHBIX (IEPCOHANBHBIX) ayAHO03anuceil
JUISL KaKJIOTO YYaCTHUKA UTOTOBOTO COOECEIOBaHMS, BBIIOJIHEHHE COMYTCTBYIOIIEH
TEXHUYECKOW paboThl (HaKaTUE KHOIMKHU «CTAPT»/«3aMUChy», «Iay3a», «CTOIDY
3BYKO3aIMCHIBAIOIIETO YCTPOUCTBA) PEKOMEHIYEeTCsl BO3JIOKUTh Ha COOECeTHUKA WIIH
TEXHUYECKOr0 CrelruanucTa (o yCMOTPEHHI0 00pa30BaTeIbHON OpraHu3alyu, €CIH
KaJ[pOBBI TOTEHLMAJl 00pa30BaTEbHOM OpraHU3alid TO3BOJISIET BKIIOYHUTH B
KOMHUCCHIO 10 TPOBEICHHUIO HMTOrOBOTO cOOeceoBaHUSI HECKOIbKO TEXHUYECKHX
CIICIIMAITUCTOB).



Ipuiaoxenue 3. UHCTpyKIusA 1J151 codeceTHNKA

He mno3gHee 4YeM 3a JeHb [0 NPOBEJECHMS MTOrOBOro codecel0BaHUs
03HAKOMHUTLCS C:

JEMOBEPCUSIMA  MaTEpUaIOB JUIsl TMPOBEJACHUSI HUTOTOBOTO coOeceoBaHus,
BKJIIOYAsl KPUTEPUU OIICHUBAHUS HWTOTOBOIO CcOOECeOBaHUs, pPa3MEUIEHHbIMU Ha
opunmansHom caiitte OI'BHY «®UIIN» (http://fipi.ru) 1uG0 NOTYyYEHHBIMU OT
OTBETCTBEHHOT'O OpraHu3aTopa 00pa3oBaTEILHOM OpraHu3aluy;

MOPSIIKOM MPOBEJICHUS U TPOBEPKU UTOTOBOTO COOECEIOBAHUS;

Pexomenmamusimu.

B 1eHb npoBeeHUs1 UTOTOBOI0 cO0eceI0BAHNS MOJYYUTh OT OTBETCTBEHHOI0
OpraHmM3aTopa o0pa3oBaTeIbHOM OPraHu3aluM CIeAYIIne MATEPHATIbI:

HenocpencTBeHHo aiis co0eceHHKaA:

KHNM unrorosoro codbeceioBaHus;

KapTOUYKU COOECETHHKA 10 KaXI0H TeMe Oece/Ibl;

HMHCTPYKITHIO 110 BhINoJHeHUIO 3aganuii KM urorooro codece10BaHuMS;

BEJIOMOCTb yu€eTa MPOBEJICHUS UTOTOBOTO COOECEI0BaHUs B Ay JUTOPUH, B KOTOPOI
dukcupyeTcs BpeMsl Hadajla M OKOHYAHUS OTBETa KaXIOTO YYaCTHHUKA HTOTOBOTO
cobeceToBaHuA.

J71s1 yyacTHUKA UTOTOBOTO COOECEIOBAHMUS:

KHNM unrorosoro cobeceoBaHus;

TEKCT JIJISl YTCHUS JIJIS1 KaXKJI0TO YYaCTHHUKA UTOTOBOI'O COOECEI0BAHMS;

KapTOUYKUA C TeMaMH Oecellbl Ha BBHIOOP U IJIaHAMU Oece/ibl — Mo 2 AK3eMIUIsIpa
Ka)KJIOTO MaTepHaa;

YEpHOBUKU (JJI1 Y4aCTHUKOB HTOroBoro cobecenoBanusi ¢ OB3, yuyacTHHKOB
UTOTOBOTO COOECEIOBaHUSl — JIETEH-MHBAIUIOB W WHBAJIHMIOB, KOTOPBIE MPOXOIST
UTOTOBOE coOeceI0BaHre B TUChbMEHHOMU (hopMme).

CobeceTHUK BMECTE C DKCIIEPTOM JODKEH o3HaKoMuThes ¢ KM wmrorororo
co0eceoBaHus, TIOTYyYEeHHBIMU B JICHb MPOBEICHUS UTOTOBOTO COOECEIOBAHMS.

CobecemHuK B ay TMTOPUH TIPOBEJICHIS UTOTOBOTO COOECEIOBAaHMUS BHOCHUT JTaHHBIC
YYaCTHMKA HUTOrOBOr0 cOOECEOBaHUs, a TakKe OTMETKY O JOCPOYHOM 3aBEpIICHUU
UTOTOBOTO COOECENOBaHUSI MO YBAXUTEIBHBIM TNPUUYMHAM B BEJOMOCTb YydYeTa
IPOBEJEHUS UTOIOBOT'O COOECEI0BAaHMUs B Ay IMTOPUU (TIpUIIOKEHHE §);

o0ecreunBaeT MPOBEPKY JTOKYMEHTOB, YAOCTOBEPSIOMIUX JTUYHOCTh YUYAaCTHUKOB
ATOrOBOr0 COOECEI0OBAHUS.

CobeceHUK cO37aeT 100pOXKeETaTeIbHYI0 padouyto atMochepy.

ColOecenHMK mNpH TNPOBEJCHUM WTOrOBOr0 c00ecel0BAaHUS OPraHu3yeT
HAeATeJIbHOCTh YYaCTHMKA HTOTOBOI0 co0eceJOBAHUS:

MIPOBOAUT MHCTPYKTAX YYaCTHHKA UTOTOBOTO COOECENOBAHUS IO BBHIMOIHEHUIO
3agannii KIIM uToroBoro codecenoBaHus;

BeITaeT KFIM uToroBoro codeceqoBaHMs;

BBIIACT YCEPHOBUKM (i1 YYaCTHUKOB HTOTOBOTO cobOecemoBanus ¢ OB3,
YY9aCTHUKOB MTOTOBOTO COOECENOBAaHUSA — JETCH-WHBAIUAOB W WHBAIUIOB, KOTOPHIC
IPOXOJAT UTOrOBOE cOOECEeI0BaHUE B MUCbMEHHOM (popMe);



http://fipi.ru/

bukcupyer BpeMsi Hadaja OTBETa M BpeMs OKOHYAHHUS OTBETA KaXKIIOTO 3aJaHMS
KHMM wnrorosoro codeceioBaHus;

CIIETUT 3a TeM, 4YTOObl YYaCTHUK HMTOTOBOTO COOECEIOBaHWS IPOUZHEC IO
ayMo3amuch CBOIO (aMWIHMIO, WMs, OTYECTBO, HOMEp BapHWaHTa MPEKIE, UYeM
MPUCTYTIHUTH K OTBETY (B MPOIOKATETHPHOCTD IMTPOBEICHUSI UTOTOBOTO COOECETOBAHMS HE
BKJIFOYAETCS);

CJIEIUT 3a T€M, YTOObl YYACTHUK UTOTOBOIO COOECENOBAHUS TPOU3HOCHII HOMED
3a/laHus TIepe]] OTBETOM Ha KaXKJI0€ U3 3aJJaHul;

CJIEIUT 3a COOJIIOJIEHHEM BPEMEHH, OTBEJICHHOIO Ha IMOATOTOBKY OTBETA, OTBET
YY4aCTHHKA UTOTOBOTO coOece0BaHusl, OOIIEr0 BpEMEHH, OTBEJICHHOTO Ha MPOBEICHUE
UTOTOBOIO COOECEOBaHUs MJIsl KaKJIOTO YYacTHHUKA (A7 YYaCTHUKOB HWTOTOBOTO
cobecenoBanus ¢ OB3, y4aCTHUKOB UTOTOBOIO cOOECEIOBaHUS — ACTeH-UHBAIUIOB U
WHBAIMJIOB BpPEMS MOXET OBITh CKOPPEKTHUPOBAHO C YYE€TOM WHIWBHUYaIbHBIX
0COOCHHOCTEHN YYaCTHUKOB UTOTOBOTO COOECEIOBAHUS).

Ecnu npuHSTO penieHue o BEEHUU OTACNbHBIX (MEPCOHATIBHBIX) ayarOo3anuceil
JUIS KaXJ0T0 YYacTHMKA WTOTOBOTO COOECEIOBaHUS, BBITIOJHEHUE COMYTCTBYIOIICH
TEXHUYECKON pPalbOThl (HaKaThe KHOIKH «CTapT»/«3aliChy, «Iay3a», «CTOI»
3BYKO3AMKCHIBAIOIIETO YCTPOMCTBA) PEKOMEHIYETCS BO3JIOKUThL Ha COOECETHUKA WIIH
TEXHUYECKOTO CenHaircTa (M0 yCMOTPEHUI0 00pa3oBaTeNbHON OpraHu3aluu, eciu
KaJIpOBBIM TOTEHIMA 00pa30BaTEIbHOM OpraHU3alMi TO3BOJSET BKJIOYUTH B
KOMHUCCHIO TIO MPOBEACHUIO HECKOJIBKO TEXHUYECKUX CIICIIUAIUCTOB).

BeinmosHsieT poJib codeceHUKA:

3aJ]a€T BOIPOCHI (HA OCHOBE KAapTOUKH COOECeIHHKA WM HHbIE BOIPOCH B
KOHTEKCTE OTBETa YYaCTHHKA UTOIOBOT'O COOECEI0BaHM);

nepecpanmBaeT, yTOUHsIeT OTBEThl yUaCTHUKA, YTOOBI H30€kKaTh OAHOCIOMKHBIX
OTBETOB;

HE JIOMYCKAaeT WCIOJb30BAHMUSI YYaCTHUKOM HWTOTOBOTO  COOECEeIOBaHUS
YEPHOBHKOB (KpOME YYacCTHHKOB HTOToBOro cobecemoBanus ¢ OB3, y4acTHHKOB
UTOTOBOTO COOECEOBaHUS — JETEH-MHBAIUIOB W HWHBAIHMIOB, KOTOPBIC MPOXOJIST
UTOTOBOE coOECceI0BaHNEe B MUChbMEHHOU (hopMme).

[Ipu BeimonHeHnuu 3aganuii KM wutoroBoro cobecemoBanusi (3amanue Ne 2
«ITonpoOHbIN mepecka3 TEKCTa C BKJIOYEHUEM MPUBEAEHHOTO BbICKA3bIBAHUS)
YYaCTHUK HTOTOBOrO0 coOeceloBaHUsS MOXKET Mojib3oBaThes «lloem Ay 3aMeTok»,
npexycmotrpenabiM KM utoroBoro cobecenoBanus. [lpu BbIOJHEHUU JIPYrUX
3agannii KM uroroBoro cobeceioBaHus jejiaTh MUCbMEHHBIC 3aMETKU (OTAEIbHBIE
3amucu) He paszpemaercs. [Ipy 3TOM ydacTHUKM BO BpeMsi MPOBEJIEHUS UTOTOBOTO
co0eceIoBaHUs MOTYT OCYIIECTBIISTH MOAUYEPKUBaHUE U pa3MeTKy B Tekcte KUM.

VYyactHuku wutoroBoro cobecemoBanuss ¢ OB3, yYacTHUKM HMTOTrOBOTO
co0eceoBaHUs — JCTU-UHBAIMIBI W WHBAIUIBI, KOTOPHIE TMPOXOASIT HUTOTOBOE
co0eceioBaHNEe B MUCbMEHHOM (hopMe, BITpaBE MOIH30BATHCS YEPHOBUKAMH.

Ilo 3aBepHIeHUN NPOBEIEHUSI HMTOTOBOT0 COOEeCeJOBAHUA:

MPUHUMAET OT JKCIIEpTa 3aleyaTaHHbIE MPOTOKOJIBI AKCIEpPTa MO OICHUBAHUIO
OTBETOB YYaCTHUKOB UTOTOBOT0 coOeceoBaHus (B Cilydyae €ciiv OLICHUBAHUE BEJIETCS BO



BpeMs OTBETa yYaCTHHUKA UTOTOBOro cobecenoanus (neppas cxema), KUM urtorosoro
co0eceoBaHus, BBIJIAHHBIA AKCIIEPTY, JIUCTHI OyMaru Jjisi YepHOBUKOB IS DKCIIEPTa
(pu HATUYHHN);

MepeaeT OTBETCTBEHHOMY OpraHU3aTopy OOpa30BaTEeNbHOW OpraHu3alid B
[IITabe cnemyromue MaTepuabl:

KHNM wnrorosoro codeceoBaHus;

3areyaTtaHHble MPOTOKOJbl AKCIEpTa IO OIEHUBAHUIO OTBETOB YUYaCTHUKOB
UTOTOBOI'0 COOCCEIOBAHNS;

YEpHOBUKOB JJIs SKCIiepTa (Tpy HAIUYUK);

3alOJHEHHYI0 BEJOMOCTh ydYeTa IIPOBEJCHHUS MTOTOBOIO COOECEIOBaHMS B

ayJIMTOpUH;
YEepHOBUKHU, MCMOJIb30BaHHBIE y4YaCTHUKaMU UTOroBoro cobecemoanusi ¢ OB3,
YY4aCTHUKaMHU HTOTOBOTO COOECEOBaHUSI — JE€ThbMU-UHBAIMIAMU W HHBAIUJIAMH,

KOTOPBIE TTPOXOJIST UTOTOBOE COOECEeIOBaHUE B MUCHbMEHHOUN hopMe (TpH HATUIHH).



Huxe nipenicraBieH peKOMEHyeMbIi TTOPSIOK MPOBEIEHUS] HTOTOBOTO coOece0BaHusl.

Ne JelicTBus codeceHNKA JelcTBust Bpemsi
1 [[IpuBeTcTBHE  y4yacTHHKA  coOeceoBaHUSI. 1 muH.
3HakoMcTBO. KOpOTKHiIl paccka3 o COAEp>KaHUU HTOTOBOTO
cobeceloBaHusA
BrInoJiHeHHe 3aJaHU HTOTOBOI'0 CO0eCeT0BAHNISA
| Ilpubnuzumenvnoe epemsn |1 5-16 mumn.
PABOTA C TEKCTOM
2
[IpemioKuTh  y4acTHHKY  coOeceoBaHUs
03HAKOMHTBCS C TEKCTOM JIJIs1 YTEHUS BCIYX.
OOpaTuTh BHUMAHUE HA TO, YTO YUYACTHUK COOECEeOBaHUS Oy IeT)
paboTaTh C STUM TEKCTOM, BBIIIOJIHSS 3a1aHust 1 u 2
3 [Ba HeCKOJIbKO CeKYHO HANOMHUMb ITToAroToBKa K YTEHUIO |10 2-X MHUH.
0 20MOGHOCMU K YMEHUIO BCTyx. UTeHHE TEKCTa
4 [TIpocaymaTh TEKCT. 10 2-X MHH.
OMoyuoHanvHas — peaxyus Ha umeHue UteHue TekcTa BCIyX
YaACMHUKA cobeced08aHusl
5 [[lepexnroyuTh  ydacTHHKa  COOECEIOBaHUS TTogroroBka x 10 2-X MUH.
Ha JIpyroil BUJ paboThI MopoOHOMY
repeckasy ¢
6 [B3abpatp 'y  ydyacTHHMKa  coOecelnoBaHHs [ToapoOHBIii mepeckas cjio 3-X MUH.
MCXOJIHBIN TeKeT. ChymiaTh nepeckas. BKJIIOUCHUEM
OMoOyuoHanbHaAA — peakyus — HA — Nepeckas MPUBEIEHHOTO
uacmuuka cobecedosamus BBICKA3bIBAHUS
7 [3abpatp y  ywacTHMKa  coOeceqoBaHUA
MaTepHasbl, HEOOXOJUMBIE JUIS BBHITIOTHEHHS 3amaHus 1 u 2.
OOBSCHUTDH, YTO 3a7aHus 3 W 4 CBsA3aHBI TEMATHYCCKU U HE
MMEIOT OTHOIIECHMSI K TEKCTY, C KOTOPHIM paboTal Y4YacCTHUK|
cobecenoBaHMsI MPU BhIOJHEHUH 3aaanuii 1 u 2. [Ipennoxuth
YYaCTHHKY coOeceJOBaHUSI BBIOpaTh BapHAHT TeMbI Oecenbl U
BBIZIaTh €My COOTBETCTBYIOIIYIO KAPTOUKY
MOHOJIOI
8
[IpennoXuTh  Y4aCTHMKY  coOeceloBaHUs
03HAKOMUTHLCS C TEMOM MOHOJIOTa.
[IpenynpenuTsb, 4YTO Ha MOATOTOBKY OTBOAUTCS 1 MuHyTa, a
BBICKA3bIBAHUE HE JTOJDKHO 3aHUMATh 00Jiee 3 MUHYT
[ToaroToBka K OTBETY 1 MuH.
9 |Cnymatb yCTHBIN OTBET. OTtBeT no Teme 0 3-X MUH.
DmoyuonanvHas peakyus Ha omeem BHIOPAHHOTO BapHaAHTA
JAMAJIOT
10 [Bagatp Bompochl st auanora. CobeceqHUK MOXKET 3aAaThBCTyIUICHHE B JUANOT |10 3-X MUH.
BOIIPOCHI,  OTJIWYAIOIIHECS
or mnpemnoxkeHHelx B KHWM  urorosoro
coOeceToBaHmS
11 [DmoumoHanbHO nojJiepkaTh  y4aCTHHKA
coOeceToBaHmS




Ipuioxkenue 4. UHCTpYyKIUs 11 IKCIEPTA

He mno3aHee 4yem 3a JeHb [0 NpPOBeJAeHHS HTOrOBOro codeceI0BaAHUA
03HAKOMHUTBCH C€: JEMOBEpPCHUSAMHU MAaTEpPUAJIOB JJISI TPOBEICHUS HUTOTOBOIO
cobeceoBaHUs, BKJIIOYas KPUTEPUU OILICHUBAHHUS HUTOTOBOrO0 coOece/l0BaHMS,
pasmenieHHbiIMU Ha odunuanbHoMm caiite OI'BHY «OUIIN» (http://fipi.ru) nubo
MOJIY4YEHHBIMU OT OTBETCTBEHHOT'O OpraHu3aropa oOpa3oBaTeIbHON OpraHu3alluu;

MOPSIAKOM TIPOBEACHUS U MPOBEPKU UTOTOBOIO COOECEIOBAHMUSI, ONIPEACICHHBIM
oOpa3zoBaTeabpHON Opranu3anueii; Pekomenaanusmu.

B neHb npoBeeHNsi MTOTOBOI0 cO0eceI0BAHUA:

MOJIYYUTh OT OTBETCTBEHHOIO OpraHu3aropa oOpa3oBaTENbHON OpraHU3aINH
CIEAYIOUIME MAaTEpUaIbL:

OJJaHKM TPOTOKOJOB DJKCIEpTa IO OICHUBAHUIO OTBETOB YYACTHUKOB
UTOTOBOTO cobecenoBanusa (IO OAHOMY Ha KaXJAOro YYacTHHKAa HWTOTOBOTO
cobeceoBaHuUA);

KHM wutorosoro codbeceqoBaHus;

JIOCTAaBOYHBIN MakeT Jyisl YMaKOBKM IPOTOKOJIOB ASKCHEPTa MO OIEHHUBAHUIO
OTBETOB YYaCTHUKOB UTOTOBOI'0 COOECEI0BAHUS;

YEpHOBUKHU IS 3KcnepTa (Ipu HEOOXOAUMOCTH).

O3HaKOMHTBCS C MaTepuajiaMu JJIsi MPOBEJICHHUS WTOrOBOTO cOoOece0BaHUS,
MOJIyYEHHBIMU B JIeHb MpOBeaeHUs utoroBoro cobdecemoBanus (KMM wutorosoro
cobeceoBaHUs, MPOTOKOJIOM DKCIEpTa IO OIEHWBAHUIO OTBETOB YYAaCTHUKOB
UTOTOBOT'O coOeceI0BaHus).

Bo BpemMs npoBeeHnsi MTOrOBOIo co0eceI0BAHUS:

OLICHUBATh OTBETHl YYACTHUKOB UTOTOBOTO cOOece0BaHUSI HEMOCPEACTBEHHO
B ayJIUTOPHH MTPOBEACHUS UTOTOBOTO COOECEI0BAHMS BO BPEMS ITPOBEICHUSI UTOTOBOT'O
cobOeceToOBaHus C YYaCTHUKAMH WJIM TIOCIIe TIPOBEICHUS COOECET0OBAHMS, TPOCITYIITNBAs
ayN03aIlHCh;

BHOCUTbH B IMPOTOKOJ IKCIEPTA MO OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOIO
cobece0BaHUS CIEIYIONINE CBEICHUS:

®HUO yyacTHHKA;

KJIacc;

HOMEP ayJIUTOPUH;

HOMEp BapUaHTA,

OaJIbI IO KaXKJIOMYy KPUTEPHUIO OLICHUBAHMS;

o0111e€ KOJIMYECTBO OAIIIOB;

OTMETKY «3aueTy»/ «He3aueTy;

OTMETKY O JJOCPOYHOM 3aBEPIICHUU UTOTOBOT0 coOeceI0BaHUs IO 00 bEKTUBHBIM
npuuyrHaM (B Cioydae OLIGHMBaHUST B TPHUCYTCTBHUM yYaCTHUKA HTOTOBOTO
cobecenoBaHUsA);

®UO, noanuch U 1aTy MPOBEPKH.

ITo okoHYaHUU TPOBEAECHUS UTOTOBOTO COOECEI0BAHUS IEPECUUTATH TPOTOKOJIBI
AKCIEPTa MO OLIEHUBAHUIO OTBETOB YYACTHUKOB UTOTOBOTO cOOECeN0BaHusl, yIIaKOBaTh
UX B KOHBEPT U B 3all€YaTaHHOM BH/I€ nTepeaaTh cooecennuky BMecte ¢ KMM nrorosoro



cobOecer0BaHus, BBIIAHHBIM DKCIIEPTY, JINCTAMHU OyMaru JJisi YepHOBUKOB JJIs SKCTIEpTa
(Ipu HAJTUYUN).
JKCIepPT He J0JIKeH BMENIUBAThLCA B 0ecely y4aCTHUKA U co0eceJHUKA!
Ecaiu »Jkcmepr HaxoauTcs B AyAUTOPUM TNPOBEJEHUSI HUTOrOBOIO
cobdece0BaHMS,
ero padoyee MeCTO PEKOMEHYyeTCs ONpeAe/JUTh B TOM 4YaCTH y4e0HOro kaduHera,
KOTOPYI0 YYACTHUK UTOTOBOI0 co0ece0BAHMS 3PUTEIbHO He CMOKeT HAOII0IATh
(M1, COOTBETCTBEHHO, OTBJEKATHLCSI) Ha TMPOLECC OUEHUWBAHHWS HTOrOBOIO
co0ece10BaHUA.



Hpunoxenue S. UHCTpYyKUMSA A OPraHU3ATOPA MPOBEICHUS
HUTOr0BOr0 codece0BaAHNS

B 1eHb npoBeieHNst MTOTOBOT0 CO0eceI0BAHNS:

HOJyYUTh OT OTBETCTBEHHOT'O OpraHuM3aTropa o0pa3oBaTelIbHON OpraHU3aluu
CIUCKM YYAaCTHHUKOB, pacCIpeleieHHbIX B ayJIUTOPUU IPOBENEHUS HTOrOBOTO
cobeceI0BaHus;

MPUTIAIaTh yYaCTHUKOB UTOTOBOTO cOOECEeI0OBaHMS, HAXOAAIIUXCS B Ay TUTOPUHU
OKUJAaHUsSI, B ayIMTOPUHU MPOBEICHUS UTOTOBOTO COOECEIOBAHUS B COOTBETCTBHH CO
CIHCKOM, TIOJYYCHHBIM OT OTBETCTBEHHOIO OpraHu3aTropa 00pa3oBaTEIbHOMN
OpraHu3alliy;

MocJie OKOHYaHHWS HWTOTOBOTO coOecemoBaHUs s OTACIBHOTO YYacTHHKA
COTPOBOJUTH TAKOTO YYaCTHHKA B y4eOHBIH KaOWHET NJIsl YYaCTHUKOB, MPOIIEIIINX
UTOrOBOE coOeceI0BaHME;

MH(QOPMHUPOBATH OTBETCTBEHHOT'O0 OPraHn3aTopa 00pa3oBaTeIbHON OpraHu3alun
00 OTCYTCTBMM y4YaCTHMKa HTOTOBOrO coOeceqoBaHUS B  00pazoBaTeIbHON
OpraHu3aluy;

CTaBUTh B CIHMCKE YYacTHUKOB OTMeTKYy «H» B mozne nHampotuB Qamunuu
OTCYTCTBYIOLLIEIO  YYacTHHKAa HMTOroBOro  cobecenoBaHuss (IO  MOPYUYEHUIO
OTBETCTBEHHOT'0 OpPraHMu3aTopa 00pa3oBaTeNIbHON OpraHu3allun);

o0ecreunBaTh COOMIOAEHUE MOPSIIKA HHBIMU 00yYaromuMucsa 00pa3oBaTEIbHOM
OpraHM3alfy, He MPUHUMAIOUIMMH Y4YacTHs B MTOTOBOM COOECEIOBaHWH, B CIydae
€clli HMTOTroBoe coOeceloBaHWE IPOBOJUTCA BO BpeMms YydeOHOro mporecca B
o0pa3oBaTeabHON OpraHu3aluu;

M0 3aBEpIICHUH MPOBEJACHUS HMTOTOBOTO COOECEeNOBaHUS TIepeaaTbh CIHCOK
YYaCTHUKOB ~ HMTOTOBOTO  COOECelloBaHUS ~ OTBETCTBEHHOMY  OPTraHHM3aTopy
00pa3oBaTeNbHON OpraHu3aIUH.



Ipuaoxenue 6. Kpurepun oneHMBaHUSA UTOTOBOI0 co0ece10BaHMS

10 PYCCKOMY SI3bIKY

3aganue 1. UreHune Texkcra BEIyX

Tabauua 1

Kputepun onnenuBanug urenus seayx (9) |

Bbaaanl

q1

NuToHanus

WMHTOHAINS COOTBETCTBYET MyHKTYAI[HOHHOMY O()OPMIICHHIO
TEKCTa

VHTOHAIMSI HE COOTBETCTBYET ITyHKTYAIIMOHHOMY
0ODMIIEHHIO TEKCTA

2

TeMn yreHus

Temn uyreHus COOTBETCTBYET KOMMVHI/IKaTI/IBHOf/i 3aa49¢€

TeMmI UTeHUsI HE COOTBETCTBYET KOMMYHUKATUBHOM 33/1a4e

O |—

q3

NckakeHus CJI0B

ckaXxeHUH CJIOB HET

[E—

OIIYIIICHO OJJHO MCKAXCHHUEC CJI0BA NN ooiee

MakcuMAaJIbHOE KOJHYECTBO 0AJLJI0B

WO

3ananmue 2. IloagpoOHbBI Nepeckas TEKCTA ¢ BKIKYEHHEM NPUBEAEHHOTO
BbICKA3bIBAHUA

Tabauua 2

Ne

KpuTtepun oneHuBaHUA NOAPOOHOI0 MEPecKa3a TEKCTA C
BKJIIOYEHHEM NPUBEeIEHHOr0 BuickasbiBanuda (I1)

Baaianl

I

CoxpaHeHne IIPpH MEPECKa3¢ MUKPOTEM TCKCTA

Bce ocHOBHEBIC MHUKPOTEMBI NCXOJHOT'O TCKCTAa COXPAaHCHBI

YyiieHa win 100aBacHa 0JJHa MUKpOTEMa

[S—

YnyuieHo win 700aBJIeHO JBE MUKPOTEMBI WIIH OoJiee

112

Pa0doTa ¢ BbICKa3LIBAHUEM

HpI/IBeI[éHHOG BBICKA3bIBAHUEC BKJIFOUCHO B TCKCT BO BPCMA
[ICNECKA3d VMECTHO. JJOTHUYHO

[IpuBeaEHHOE BBHICKA3bIBAHUE BKIIFOYEHO B TEKCT BO BPEMsI
repecka3a HEYMECTHO U (MJIM) HEJIOTUYHO, WM MTPUBEIEHHOE
BBICKA3bIBAHKME HE BKIIIOUYEHO B TEKCT BO BDEMs IlepecKasa

113

Cnoco0bI HUTUPOBAHUSA

OmunboK B IMTHPOBAHKUH HET

p—

JlonyleHa ojHa OmMOKa IIpy [UTUPOBAHUHU WM 00JIee

S

MakcuMaJIbHOE KOJIHYECTBO 0aJ1J10B




3apanue 3. MoHOJI0rH4YeCKO€e BbICKA3bIBAHHE

Tabauya 3
Ne Basnbl
Kputepun oneHnBaHUSA MOHOJIOTHY€eCKOTr0 BbicKa3biBaHus (M)
M1 BpinosiHeHHe KOMMYHMKATHBHOH 3a/ladyM B  MOHOJIOTHYECKOM
BbICKA3bIBAHUU
YYacTHUK  UTOTOBOTO  co0OeceqoBaHUS  MOJIHOCTBIO  CIpPABUJICS  C 2
KOMMYHUKAaTUBHOM 3amaueii: mpuseneHo He wmenee 10 ¢pa3 mo Tteme
BbICKa3bIBAHMUSI
1
YYacTHHUK  WTOrOBOrO  cOoOeceloBaHMsS  YaCTHUYHO  CIOpPaBHICA  C
KOMMYHUKATUBHOM 3aJ1adeii: mpuBeneHo 5-9 ¢pas mo Teme BhICKa3bIBAaHUS
YYyacTHHUK  HUTOrOBOro  cobeceloBaHUs  HE  CIpPaBHICA 0
C KOMMYHHMKAaTHUBHOHM 3ajaueii: MpUBEJEeHO MeHee 5 ¢pa3 mo Teme
BbICKa3bIBAHMUSI
M2 Jloru4HOCTHh MOHOJIOTHYECKOT0 BHICKA3BIBAHUS
Jlornueckue OmMOKU OTCYTCTBYIOT 1
Jlonyiiena ogHa Jjoruyeckas omudka uiu 6osee 0
MakcuMaJIbHOE KOJN4YEeCTBO 0aJ1J10B 3
3ananue 4. Yuacrue B JUaJiore
Tabauya 4
Ne Kpurepun ounennBanus auajora (1) bajabl
A1 BbinnoJiHeHHe KOMMYHUKATHBHOM 32/1a4M B AHAJIOTE
Y4YacTHUK HTOTOBOTO COOECeNOBaHMsI TMOJTHOCTHIO CIpaBUJICA C 3
KOMMYHHMKAaTUBHOM 3a/1aueii: JaHbl pa3BEPHYTHIE OTBETHI HA TPHU BOIIPOCA,
B J1MaJI0re
Y4acTHUK HWTOTOBOrO COOECEIOBaHUS YACTUYHO  CIPABUHICS 2
KOMMYHHMKATHBHOM 3a/1aueii: JaHbl pa3BEPHYTHIE OTBETHI HA JIBA BOIIPOCA,
B JIMAJIOTe
YYacTHHUK UTOrOBOro coOeceOBaHMsSI YaCTUYHO  CIPaBUIICS 1
KOMMYHHMKAaTUBHOM 3a7jaueil: JaH pa3BEPHYTHIM OTBET HA OJIMH BOMPOC B
uajore
YYacTHHUK  MTOroBOro  coOecelloBaHHMS  HE  CIpPaBHIICA 0
C KOMMYHHUKaTUBHOM 3a/1aueii: OTBEThI HA BOIPOCHI HE IaHbI, MJIM JaHBI
OTHOCITOKHBIE OTBETHI
MakcHMaJIbHOE KOJHYeCTBO 6AJIIOB 3




rpaMOTHOCTL pe€YH OCHUBACTCH B LIEJIOM 110 3aITaHUAM 1-4.

Tabauya 5
Ne Kpurtepun oneHUBaHUSA TPAMOTHOCTH M (PAKTHYECKOM banabi
TOYHOCTH peun (P)*
P1 Cobaronenne opQo3NUIECKUX HOPM
Opdodnuyecknx oMMOOK HET 2
Jlomy1ieHs! o/1Ha-/1Be Op(HOINMUIECKUE OIINOKU 1
JlomymieHs! Tpu opdodnudecKrue omuoKy uim 0oee 0
P2 CobJ101eHHe TPAMMATHYECKHX HOPM
['paMMaTHYECKUX OMUOOK HET 2
OIYIICHBI OJIHA-JIBE TPAMMATHIYCCKHE OIMUOKHU 1
OIYIICHBI TPH IPAMMATHUECKHE OMIMOKH WK OoJee 0
P3 Co0a101eHHE peuyeBbIX HOPM
PeueBbIX OIMOOK HET, 2
WIN
TOMYIICHBI OJTHA-IBE PEUYEBBIC ONTHMOKHU
OIYIICHBI TPH-YETHIPE PEUEBbIC ONTHOKHU 1
ONYIIEHBI IISATh PEYEBBIX OMTUOOK MM O0jIee 0
P4 DakTHYeCKast TOYHOCTh peyn
DakTHYECKUEe OMUOKHA OTCYTCTBYIOT |
omnyIieHa ofHa hakTHIecKas ONMOKa Ui OoJiee 0
MakcumMajibHOEe KOJIMYEeCTBO 0A/J10B 7

* Ecnu y9acTHHK UTOTOBOTO cOOECe0BaHUS HE MPHUCTYNAN K BHITIOJIHEHUIO ABYX WM Ooiee
3a/laHui, TO TI0O BCEM KPUTEPUSIM OLIEHUBAHUSA I'PaMOTHOCTU U (PAaKTUYECKON TOUHOCTH peyu

ctaButcs () Gaos.
Oo0mee kom4yecTBO 0a/1710B 32 BBINOJIHEHHE Beell padoTsl - 20.

Y4yacTHUK WTOrOBOTO COOECENOBaHMS TMONy4aeT «3auéT» B Clydae,

BBHITIOJTHEHHUE Bcel paboThl OH HaOpain 10 uiau GoJiee 0asJI0B.

€ClIn 3a



IHpuioxkenue 7. CHUCKM Y4aCTHMKOB MTOTOBOI0 co0ece10BaHUA

Cy0ObexT PO: Kon MCVY Konx OO
HToroBoe cobecenoBaHre Mo pyCCKOMY S3BIKY
Jlara
Ne ®UO yyacTHHKA Homep
ILIIL ayauropun/
O0TMeTKA

0 HECAABKE




Ipuao:xkenue 8. BeromocTh yueTa npoBeeHUs1 UTOTOBOI0 co0eceOBAHUS B Ay IMTOPUM

HNC-02. BenomocTh yuyeTa nNpoBeJeHUsI HTOrOBOr0 codece10BaHUs B Ay IMTOPUH

CyObext PO: Kon MCY Kox OO Aynuropus
[Ipenmer Hata
Home He 3aBepunia
Ne .. DHO yyacTHHKA Cepusi J0KyMeHTa P Kaace Bpemst Bpewmst 3aBepenust 110 00bEeKTHBHBIM IMoanuch y4acTHHKA
AOKyMEHTa HavaJja NPHYHHAM
PUO codecenHuKa IMoanucek Jlara




panozenne 9. IlpoToken 3KcoepTa o ¢NeHABAHHI0 0TEETOE VIacTHHKOB
HTOTOBOIe coleceoBAHAR

PHO yaacTamea: |
Kasee: Homep Homep
AYIETODEH: BApHAHTA:
Faganme 1. YTenne TexcTa BOaIvI
Hazpamse xpETepEA 1 b 3 Hroro
MRS AT HEL 6T 1 1 1 3
. .
3agasme 1, [logpofietil nepeckas TEXCTa ¢ BRINEHHEM NPHEEIEHEONT BEICKAILIEAHEN
Hazpamse xpETepEn II1 112 I3 Hroro
Miam e T HEI AT 2 1 1 4
5 “
Hroroe za zagasas 1 = 2: Maszcmnrym 7
Bbani, BEECTARTSHERIH
FAACTHEKY
Japamme 3. Mosoanorageckos BERICEIILIBAHEE
HazpaEme xpETEpEA M1 M2 Hroro
MAE AT BRI GATT 2 1 3
5 "
Jagamme 4. Vaacree B gpagore
HazpaEme xpETEpEA Pl Hroro
M e = e Sarn 3 3
5 u
Hroro za zazasas 3 g 4: MasccaEnrym 6
Baaa, ericTaRIeHALIH
FORCTHEKY

I'passorEocT: peas B mexosm oo saxammay 1-4

Hazpamme xpETepEA Pl P P3 P4 Hrore
Mamceeame e Gamm ] 2 2 1 7

GaITT, BEINCTARSEEN VEACTEEEY

Pe3yanTaThl 0NeEEBAHER HTOMOBOID CoDECeI0BANESE N0 PYCCKOMY A3LIKY:
Jagamms | 3agamma | [pamorEocTE Hrorosoe PesvasTar
lml Isd peaE cobecenoeaEme Jager Heza=er

Dl mCH AT GaT T 6 7 20
BanT, BRICTARTEHHEIR

YIACTHEEY

He zapepmmaa BToroEce cofeceToBEAERE D0 PYCCKOMY AILIKY IO 00LeKTHEHEIM
OpETHEAM

¥aanes ¢ BToroEore cofeceT0BANES M0 PYCCKOMY SILIKY 34 HapymeEn: Tpebopammi
IMopaxea

SHO IKCIEPTA HMozmace Hata




Hpunoxkenue 10. CnennannzupoBannas ¢gopma 11l BHeCeHUs1 HHPOPMAIIUHM U3 MPOTOKOJ0B IKCIEPTOB 10 OLEHUBAHUIO
OTBETOB YYACTHMKOB UTOTOBOI0 co0ece10BaHUA

IAIAHME 1 3 v ) =

Hover | v | HoOMEP ATIA AAHME 2 3ALAHME 3 3AIAHUE 4 TPAMOTHOCTb PEYM (P) =

py 10K, 110K, HOMEP BAP. wa

Yl Y2 Y3 MWIOr 1 M2 M3 WMIOr M1 M2 MIOr 1 WIOr p1 P2 P3 P4 P5 @
1 A 0 0 0 0 0 ]
2 9A 0 0 0 0 0 ]
3 9B 0 0 0 0 0 ]
4 9A 0 0 0 0 0 ]



Ipuioxkenue 11. O6pa3en 3asiBj1eHUs1 00 y4aCTHH B HTOTOBOM
col0eceJOBAHNMIIO PYCCKOMY SI3BIKY

PyxoBoaurento
00pa3zoBaTeIbHOM
opraHu3anuu

3asiBjieHHe 00 YYaCTHH B HTOTOBOM CO0eceI0BAHUH MO
PYCCKOMY SI3BIKY

Damunus

UHwms

Omyecmao (npu Hanuuuu)

Jlama pootcoenus

Konmaxkmmuuiii meneghon

HanmenoBanme JOKYMCEHTA, YAOCTOBEPAIOIICTO JIUNYHOCTE!:

PexBu3UTHI AOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTD:

Cepus | | [ | | Howep| | | | | | | | | | |

Iour: I:l Myxkckoit I:l Kenckun

[Ipomry 3aperucTpupoBaTh MEHs JJIsl y4acTHsI B UMTOTOBOM COOECEOBAaHUU 10 PYCCKOMY
S3BIKY.

[Ipomry co3maTh yCIOBUS ISl MPOXOXKACHUS UTOTOBOTO COOECEI0BaHMUS IO PyCCKOMY
S3bIKY, YYUTBIBAIOIIME COCTOSIHUE 3I0pPOBbS, OCOOEHHOCTH NCUXO()U3UUECKOTO
pa3BUTHSL, TOATBEPKIAEMbIE:

HpOH_Iy OpPraHru30BaThb MMPOBCACHUC 3K3aMCHOB B YCJIOBHAX, YUHUTBIBAIOIIUX COCTOAHUC
MOCTO 300POBbA, 0COOEHHOCTH HCI/IXO(I)I/BI/I‘leCKOFO Pa3BUTHA, IOATBCPIKAACMBIC:

‘ > OPUTHHAJIOM WJIU Ha/JIeKAITIM 00pa30oM 3aBEpEHHON KOTUEH peKOMEHTaIiit
I[IMIIK

‘ > OPUTHHAJIOM WJIM HaJJICKAIUM 00pa30M 3aBEpEHHON KOINWEH CIpaBKH,
MOATBEPKIAIOIICH(PAKT YCTAHOBJICHUS MHBATUIHOCTH, BeimaHHON OI'Y MCD



HeobxonuMbie ycoBust AJist IPOXO0KICHUS HTOTOBOTO COOECEI0OBAHUS TI0 PYCCKOMY SI3BIKY:

[ >

D,

C mopsakoM TPOBEICHHS WUTOTOBOTO COOECEIOBaHHUS MO PYCCKOMY S3BIKY
I'MA, B TOM yucaeco cpokamu, MECTaAMU TTPOBEJEHUS, C OCHOBAHUSMU MIJI yIAJICHUS
C UTOTOBOTO COOECEeOBAaHMS IO PYCCKOMY SI3bIKY 3a HapyIIEHHWE YCTAaHOBJICHHBIX
TpeOOBaHUil, C MPOIIETyPOIl TOCPOUHOTO 3aBEPIICHUSI UTOTOBOTO COOECETOBaHUS TI0
PYCCKOMY  sI3BIKYy  TIO OOBEKTUBHBIM  TMPUYHUHAM, CO BPEMEHEM M MECTOM
O3HAKOMJICHHUSI C Pe3yJbTaTaMH HTOTOBOTO COOECEIOBAHHS IO PYCCKOMY SI3BIKY
O03HAKOMJIEH /03HAKOMJIEHA.

[Toanuch yyacTHUKA UTOIOBOTIO COOECEAOBAHMUS 10 PYCCKOMY SI3bIKY

/ (®.1.0.)
« » 20 r.

[Hoanuck poauTens (3aKOHHOTO MPEICTABUTENS) YHACTHUKA UTOIOBOIO
cobeceoBaHMs 110 PyCCKOMY SI3BIKY

/ (®.1.0.)
« » 20 T.

PervcrpanuoHHbIi HOMep| | | | | | | | | | | |
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Ipuioxkenue 12. [lepeyens KaTeropuii yY4aCTHMKOB HTOTOBOI0 cO0ece10BaHUS, MPETEHAYIONUX HA YMEHbIIIEHHE
MHUHUMAJIBHOI0 KOJN4Y€eCTBa 0aJ1JI0OB, HE00XOAUMOrO ISl MOJIyYeHUs «3a49€eTay

Kareropus Hoaxareropumn ®opma 3aganus, KOTOpPbIe MOTYT ObITH BHINOJIHEHbI YYACTHUKAMHU B 32aBHCHMOCTH Kpurepuu, no Maxkcum
Y4aCTHHKOB yuactHukoB UC | mposenenus UC OT KaTeropnu, 0CO0eHHOCTH y4ACTHSA KOTOPBIM MOKeT ajJbHOe
NPOBOANTHCA Konyec | MuHHMA
I. Urenue texcra | II. IToapoousbIi III. IV. Yuactune B oueHuBanue (B TBO JbHOE
BCJIYX nepeckas TeKcra MomnoJioruueckoe auaJjore CKOOKaX 0a/1J10B KOJIN4ecC
C BKJIKYECHUEeM BBbICKa3bIBAHHUE MaKCHUMAaJIbHbIN TBO
NPUBEIEHHOT 0 0aJ1 10 KPUTEPHUIO) 0aJL10B,
BBICKa3bIBaHHUSA Heo0Xxox
uMoe 1151
NnoJIy4eH
usl 3a4eTa
TTOIPOOHBIN
MepecKa3 TeKCTa ¢
ycTHas (ITOMOIIb MOHOJIOTHYECKOE
BJIaJICIOIINE acCHCTEHTa- BIUTIOTCHHCM BEICKA3BIBAHHE | oo he B /MATOTe
CYpAOIEPEBOJOM | CypAONEepeBOIY MPHBEICHHOTO (mocpencTBom (nocpezcTsom
k) BBICKa3bIBAHUS cypronepesoa) CypJoIepeBoa) I11(2), I12(1),
(mocpencreom I13(1), M1(2),
CypaoIepeBoia) M2(1), A1(3)
BBIJIaTh TEKCT IS
CaMOCTOSATEILHOTO
I'myxwe, MIpoUYTEeHUs Oe3 ydacTHE B ANAJIOTE 10 5
MO3JHOOTJIOXIITHE OLICHUBAHUS 10 HOAPOOHBIH B IIMCHbMEHHOMN
KPUTEPHSIM K IepecKkas TEeKCTa ¢ thopwme,
3amanuro Ne 1 BKJTIOYEHUEM MOHOJIOTHYECKOE JIOITyCKaeTcs
HE BJIA/ICIONIHE
MUCbMEHHAas MIPUBEJICHHOTO BBICKA3bIBaHHE B | HCIIOJIb30BaHHE
CYpOIEPEBOIOM .
BBICKa3bIBaHNs B |MMCbMEHHOH (opme| yuactHrkom VIC
MUCHbMEHHOU KapTOYKH
dopme cobeceTHIKA IS
(dopmynupoBaH us
MTUCHMEHHBIX
OTBETOB Ha
BOIIPOCHI JIMaJIora
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Kareropus IMoakaTeropuu ®opma 3agaHus, KOTOPbIe MOTYT OBITH BHINOJTHEHbI YYACTHUKAMH B 3aBHCHMOCTH Kputepuu, no Maxcum
Y4acCTHUKOB yuyactHukoB UC | npoBenenust UC OT KaTeropuH, 0COOEHHOCTH y4aCTHS KOTOPBIM MOKeT aJibHOe
NPOBOIUTHCS KOJIn4ec
I. UYtrenue texcra | I1. IloapooubIii 1I1. IV. Yuacrtue B oneHNBaHHe (B TBO Munuma
BCJIYX nepeckas Tekcra | MoHoJI0rn4eckoe auajiore CKOOKax 0asioB JBbHOE
C BKJIOYEHHEM (BBICKA3bIBAHUE MaKCHMAaJIbHbIH KoJIn4ec TBO
NpPUBEIEeHHOr0 0aJu1 10 KPUTEPHUIO) 0aJL710B,
BBLICKA3BLIBAHHS Heo0xox
uMmoe JJis
MOJy4eH s
3ayeTa
ydJacTue B
JIajore;
ycrHas (B T.4. € HOAPOOHBIN JIOITyCKaeTcst
MIOMOILBIO YTEHUE TEKCTa MPOo |Mepeckas TEKCTa ¢ HCIOJIb30BAHUE I11(2), I12(1),
Crnabocinsimniamue accucteHTa-  |ceOst M Benyx (0e3|  BKIIIOYEHHEM VIOHOJIOTHHECKOE ydacTHHKOM UC I13(1), M1(2), 10 5
CypAOIIepEBOIY OIICHUBAHMUS) MIPUBEJICHHOTO BRICKA3bIBAMHE KapTOUKH M2(1), 1(3)
HKa) BBICKA3bIBAHUS cobeceHMKa TS
YCTHBIX OTBETOB
Ha BOIIPOCHI
Jasora
TOIPOOHBIH
BJIQJICIOINNC YTeHHE TEKCTa PO fIepeckas TeRera ¢l o rormaeckoe yJacTve B YI1(1), 43(1), [T1(2),
mpudToM bpaiins yernas cebs + Beiyx BITIOTCHHEM BBICKa3bIBaHHUE Janore I12(1), I13(1), M1(2), 19 ?
Crernbie, MIPUBEACHHOTO M2(1), ZT1(3), P1(2),
MO3/THOOCIIEIIINE BBICKa3bIBaHHS P2(2). P3(2), PA(1)
HE BIIAICIONIHE HE YHACTBYIOT B | HC YHACTBYIOT B ) 1o tormueckoe ydacTue B
. yCTHast BBITIOJTHEHU T BBIIIOJTHEHUH MI1(2), M2(1), A1(3), 12 6
upudrom bpaitns BBICKa3bIBaHHE Jasore
3a/IaHUSA 3aJ1aHus P1(2), P2(2), P3(2)
TOIPOOHEIH q1(1), 43(1),
mepeckas TEeKCTa ¢ I11(2), T12(1),
CrnaboBunsmime yCTHast HTCHUE TEKCTATIDO | oenmem [ 0o OFHHCCKOC yHactue B I13(1), M1(2), M2(1), 19 9
cebs + BCiryx BBICKa3bIBaHUC JTaaore
MIPUBEACHHOTO A1(3) P1(2), P2(2),
BBICKa3bIBAHUS P3(2), P4(1)
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Kareropus IoakaTteropuu ®opma 3aganus, KOTOpPble MOTYT ObITh BHINOJHEHbI YYACTHUKAMHU B 3aBHCUMOCTH Kpurtepuu, no Maxcum
YYaCTHUKOB yuactHukoB UC | mpoBenenusi UC OT KAaTeropuu, 0COOEHHOCTH y4acTHsl KOTOPBIM MO3KET aJibHOE
NMPOBOANTHCHA Koianyec | MuHHMA
I. Urenue texcra | II. IoapooubIii I11. IV. Yuacrue B OllecHMBaHHe (B TBO JIbHOE
BCJIYX nepeckas Tekcra | MoHoJoruyeckoe auajore CKOOKAX 0a/10B | KoJIMYeC
¢ BKJIIOYEHHEM [BBICKA3bIBAHUE MAaKCHMAaJIbHBIH TBO
NPHBEIEeHHOT0 0aJu1 10 KPUTEPHUIO) 0aJL710B,
BBICKa3bIBAHNS Heo0Xo/
uMmoe JJisl
NoJIy4YeH
Hsl 3a4eTa
y4acTHe B JHAJIOTe
O{POOHBIH B MMUCbMEHHOM
BBIJIATh TEKCT IS
MepecKas TeKCTa C ¢dopwme,
YHaCTHUKH ¢ CAMOCTOATEIBHOTO | s venmem MOHOJIOTHYECKOE JIOITyCKaeTCs
TAXKEIbIMU IpouTeHus 6e3 Y IT1(2), I12(1), T13(1),
MTUChMEHHAS MIPUBEJICHHOTO BBICKAa3bIBAHUC B | HCIOJB30BaHUE 10 5
HapyIICHUSIMH OLICHUBAHHUS 10 ., M1(2), M2(1), A1(3)
BBICKa3bIBaHUSA B |TUCBMEHHOU (hopMme| ydactHuKOM WC
pedn KPUTEPHUSIM K N
MMMCHMECHHOM KapTOYKH
3agaHuio Ne 1
dopme cobeceHUKaA U1
(dhopmynIpoBaHUs
MMMCHMEHHBIX
OTBETOB Ha
BOIPOCHI THaiora
TTOIPOOHBINA
P 41(1), u(1),
TIPH OTCYTCTBUH Iepeckas TEeKCTa ¢
COITYTCTBYIOIINX CTHas HTCHIC TERCTATIPO | - 1 rouenmem MOHOJIOTHHCCKOC o rye B Jajore 3(1), I112), 20 10
Y VIO y cebs + Beiyx BEICKA3BIBAHHE | I12(1), T13(1), M1(2),
3a0oneBaHui HPUBEICHHOTO
Y4acTHUKH ¢ M2(1), 41(3), P1(2),
BBICKa3bIBAHUS
HapyUICHUSIMU P2(2), P3(2), P4(1)
ONOPHO- HaJIA4He
JIBUTATENIBHOTO | COIMYTCTBYONIUX B COOTBETC | B COOTBETC
ammapara 3abo0JeBaHUi cTHas u () B COOTBETCTBHUH C | B COOTBETCTBHU C | B COOTBCTCTBUH C | B COOTBETCTBHHU C | B COOTBETCTBHUH C TBHH C TBUH C
(mampumep, yHI/ICBMeHHaH COITyTCTBYIOIIUM | COIYTCTBYIOIIMM | COIyTCTBYIOIIUM | COIMYTCTBYIOIIMM | COIYTCTBYIOIIUM | COIYTCTB | COIYTCTB
TSKEITBIC 3a0oJIeBaHHEM 3a00JICBaHUEM 3a0oJIeBaHHEM 3a00JICBaHUEM 3a00JIeBaHHEM YIOIIAM YIOIIAM
HapylIlIeHUs peun, 3aboneBa | 3abomeBa
cJenoTa, Jip.) HHUEM HHEM
HE YYIaCTBYIOT B
YTEHHE TEKCTa IIPO y Y MOHOJIOTHYECKOE q1(1), M1(2), M2(1),
YyacTHUKH C ycTHas BBIIIOJIHEHU U y4acTHe B JUajore 7 3
. cebs + Beiyx BBICKa3bIBaHNE J1(3)
paccTpoiicTBaMm 3a1aHAs
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Karteropus IoaxaTteropuu ®opma 3anaHus, KOTOpPbIe MOTYT OBITh BLINOJHEHbI YYACTHHKAMH B 3aBUCHMOCTH Kpurepuun, no Maxkcum
P P P P y y purtep
Y4acCTHUKOB yuyactHukoB UC | npoBenenust UC OT KaTeropuH, 0COOEHHOCTH y4aCTHS KOTOPBIM MOKeT aJbHOe
NPOBOIUTHCS Koauyec | MuHmMa
I. Urenue texcra | II. Ilonpoousbiii III. IV. Yuactue B oueHuBaHue (B | TBO 0aJIOB| JIbHOE
BCJIYX nepeckas Tekcra | MoHoJoru4eckoe Jauajiore CcKOOKax KoJIn4ec
¢ BKJIIOYEHHEM | BbICKa3bIBaHHe MaKCHUMAaJIbHbIH TBO
MPUBEIEHHOTO 0aJu1 10 KPUTEPHUIO) 0aJL10B,
BBICKA3BIBAHHUS Heo0Xo/
uMoe JIst
MOJIyYeH Usl
3ayeTa
U ayTUCTUIECKOTO
CIIEKTpa
0JIpOOHBIH
3;‘;3?1;1(4;;4; YTeHHE TEKCTa PO Heprécgg' TI;III;ICP;a ¢ MoHomormIecKoe H1(1), I1(2), T2(1),
sep yCTHas P BKJTFOUCHHUEM yaactue B auaiore|113(1), M1(2), M2(1), 11 5
TICUXHYECKOTO ce0s + Beimyx BBICKA3bIBaHNE
JR—— IIPUBEJEHHOTO A1(3)
P BBICKa3bIBaHHsI
0JIpOOHBIi q1(1), 42(1
Wuble xaTeropuu TTOAPOBHBIN (1), 42(1),
MepecKkas TeKcTa ¢ Y3(1), [11(2),
yuactHHKOB VC, YTEHHUE TEKCTa MPo MOHOJIOTHYECKOe
yCTHas BKJIIOYEHHEM yuactue B auanore| [12(1), T13(1), M1(2), 20 10
KOTOPBIM cebs + Beiyx BBICKa3bIBaHHE
c6veres MIPUBEJICHHOTO M2(1), A1(3), P1(2),
Tpeby BBICKa3bIBaHUS P2(2), P3(2), P4(1)
CO3JJaHNE 0COOBIX
YCIOBHH
*Baxno! [Ipu nmpoBeieHUU UTOTOBOT'O COOECEIOBAaHUS B MUChbMEHHON (DopMe JOMyCKaeTCsl UCIIOIb30BaHUE
YEPHOBHUKOB.

44




IIpuioxkenue 13. AKT 0 JOCPOYHOM 3aBepUICHNH UTOTOBOT0 co0eceT0BaAHMUS
10 YBAKUTEJIbHBIM MPUYMHAM

(Hourep yusfsoro

OH) {Eom MCY) (Eom O (M=0T3 TpOESTEHER) ExfmmseTs) {Brn paboTel) (D3T3 MPOESMSKRER. "HITO-MECRI-TO)
N e s N N e O |
AKT HC- 08
0 TOCPOTHOM 3aBepIleHHH ATOT0BOT D cofeceJ0OEAHAA WO PYCCROMY A3BIKY (mom Gopure)

o0 YEAAHTEIbHBIM IPHYHHAM

CBE.IEB]IH o Y49alTHHRE HTOIOEOTO CI}ﬁECE:[DBﬂ.B]IH IO PYCCKOMY H3BIKY

Hnaa ‘ ‘

JoryMerT,
YIOCTOBSDAECITHE
MIIHGCTE (3CTopT)

OtuecTED ‘ ‘ ‘ |

Jata pospmern (B dopmare [T MMITIT) | | | | | | | | | | |

Obpaz0saTeneHad OPraHM3aImid YHaCcTHIRA

,:[I}CPI}'IED 3dEePIIHI HTOTOEDE CDEECEJDBEB]IE 0 pYCCROMY A3EIRY OO0 CTeJVIOINHM DPHTHHAM:
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IIpunoxenue 15
NucTpykius mo npoBeieHUI0 UTOTOBOT0 co0eceq0BaHUs
B IMCTAHIUOHHOM opMaTe

HroroBoe cobecenoBanmsi B TUCTAHIIMOHHOM (OpMaTe MPOBOAUTCS IS
CHEAYIOUIEN KATETOPUN YYACTHUKOB!

- s oOydYaroluxcs, OCBauBaIOIIUMX 0Opa30BaTEIbHbIE MPOTPAMMBI
OCHOBHOTO  o0miero oOpa3oBaHus C MPUMEHEHUEM  JIUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJOTHH;

- 71 YYaCTHHUKOB UTOTOBOro coOecenoBaHus, OOydarommxcs (Win
HaXOJSIIIUXCS]) IO COCTOSIHUIO 3JIOPOBbS Ha JOMY, B 0Opa3oBaTeIbHBIX
OpraHu3alusX, B TOM YHCIIE€ CaHATOPHO-KYPOPTHBIX, B KOTOPBIX MPOBOIATCS
HeoOXonuMble  JieueOHble,  peabWIUTAllMOHHBIE UM O3[I0POBUTEIBHBIC
MEPOTIPUATHUS JIJIS1 HY>KJAIOIIUXCS B JUIUTEITLHOM JICUCHUU;

- YYaCTHUKOB HTOTOBOTO COOECEIOBaHUs, COOJIIOMAIONINX KapaHTUHHbBIC
MEphl, B TOM YHCII€ B  CBSI3M C HEOJIArONMPHUSATHON SMUIEMHUOIOTHIECKOM
cutyanuu Ha tepputopun Poccuiickonn @enepanuu v 3a €€ NMpeneiiamu, U He
UMEIOIUX BO3MOXHOCTH TPUOBITH B MECTa MPOBEACHHUS HTOTOBOTO
cobecenoBaHMs;

- JUIsl Y4aCTHUKOB UTOTrOBOro codecenoanus ¢ OB3, nereil-uHBaIuI0B U
WHBAJUIOB, HE WMEIONUX TI0 OOBCKTUBHBIM MPUYMHAM BO3MOXHOCTH
y4acTBOBaTh B UTOTOBOM COOECEIOBAaHUU B OUHOU popMme.

Htororoe cobeceoBaHue MIPOBOAUTCS C HCIIOJIb30BaHUEM
«MHbOpMALIMOHHO-KOMMYHUKAIIUOHHAS oOpa3oBaresbHas matgpopma
COEPYM».

PykoBoanTesib 00pa3oBaTe/IbHOM OPraHU3aAUM:

HE TMO3/IHEe 4YeM 3a JIB€ HEeJeNH J0 JaThl MPOBEICHUS HTOTOBOTO
cobeceoBaHUs HampaBisgeT B MMHHCTEPCTBO O00pa3oBaHUSI U HAYKH
PecniyOmuku  Agnpires ouIManbHOE MHCHMO O COTJIACOBAHUM TIPOBEICHUS
OpoLeAYpPbl TPOBEACHUS UTOTOBOTO COOECEOBaHUS C NPUMEHEHHEM
JTUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTH;

HE MO3/IHEE YEeM 3a 5 KaJeHJapHBIX JHEH /10 1aThl IPOBEACHUS UTOTOBOTO
cobeceIoBaHUS 10 PYCCKOMY SI3BIKY (J1aJiee — UTOTOBOE cOOECeI0BaHUE):

opraHu3yeT HHPOpMHUPOBAHUE 00YUAIOIIUXCS U UX pOJUTENeH (3aKOHHBIX
NpeACTaBUTENICH) O TpOoleAype U BPEMEHHM Hayajga MPOBEICHUS HWTOrOBOTO
co0OeceoBaHUs B TMCTAaHIIMOHHON Qopme;

HA3HA4YaeT OTBETCTBEHHOTO OPraHU3aToOpa U TEXHUYECKOTO CIEeIUAINCTA,
00€CIeunBaIOIET0 TEXHUYECKYI0 TOMJEPKKY IMPOBEACHUS  UTOTOBOTO
coOeceI0BaHus;

ompeensieT He00X0IMMOE KOJIMYECTBO COOECETHUKOB;

oTnpeseNsieT U3MEHEHHUS TEKYIIETO Y4eOHOTO paCIIuCaHusl 3aHIATHI B JICHb
IIPOBEICHUSI UTOTOBOTO coOeceoBanusl (MMPU HEOOXOTUMOCTH );

B CJIy4ae OTCYTCTBHS TEXHUYICCKON BO3MOKHOCTH MPOBEJCHUS HTOTOBOTO
cobeceoBaHUs B AUCTAaHIIMOHHON (hOpME OKA3bIBAET COJACHCTBUE YUACTHUKY B
TEXHUYECKOM OO€CIEUYCHUU TMPOBEJACHUS MTOTOBOIO COOECel0oBaHUS B
JTUCTaHIIMOHHOW (popMme ¢ cobimoaeHueM TpeboBanuii [lopsigka U HacTosen



WHCTPYKLHEH.
1.1.1. OTBeTCTBEHHBII OPraHU3aTop:

He TMoO03]Hee 4YeM 3a TPM [JHA [0 [AaThl NPOBEJEHHUS HTOTOBOIO
co0ece0BaHus:

COCTAaBJISIET TpaUK MOJKIFOUEHUS YYaCTHUKOB MTOCPEICTBOM BUIACOCBSI3U
B pEXHME OHJIalH B JIeHb IMPOBEJCHHS HMTOroBoro cobecenoBanus. [Ipu
cocTaBiieHHH Tpaduka HEOOXOAMMO YYHUTHIBATH BpEMs, OTBOJAMMOE Ha
MPOBEJECHUEUHCTPYKTAXka JIJIsl YYACTHHUKA, BHINIOJHEHHE TEXHUYECKUX TPOLIEAYP
¥ TIPOJIOJKUTEIHFHOCTD MPOBEJACHUS UTOTOBOTO COOECEIOBAHMUS C YIaCTHUKOM;

3HaKOMUT OOYyUaIOIUXCS U UX POJUTENEH (3aKOHHBIX MPEJCTaBUTENEH) ¢
COCTABJICHHBIM I'Pa(pUKOM;

ONpEIENsIeT KOJIMYECTBO ay IUTOPHIL, B KOTOPBIX UTOIOBOE COOECEI0BaHUE
OyJeTnpOBOIUTHCS B JUCTAHIIMOHHOU (hopMmeE;

HE MO3/HEE YeM 3a JIEHb J0 AaThl IPOBEICHUSI UTOIOBOI'O COOECEI0BAHMUS:

IPOBOJUT HHCTPYKTX JJIi  COOECEIHHMKOB, HA3HAYCHHBIX IS
MPOBEICHUSI UTOTOBOI'O cOOECEeI0BaHMS B IUCTAHIIMOHHOMN (opMe;

BbIJIACT DKCIIEpTaM KPUTEPUU OLEHUBAHHUS YCTHBIX OTBETOB
YYaCTHUKOB UTOIOBOTO COOECE0OBaHMUS.

1.1.2. OTBETCTBEHHOMY OPTraHU3aTOPy COBMECTHO C TEXHHYECKUM

CHEUATUCTOM

HE NO3JHEE YeM 3a JIEHb JI0 JAThl IPOBEJIEHUS UTOrOBOIO
co0ece10BaHusIHE00X0TUMO:

00€ecreunTh OCHAIIEHUE AayJUTOpUd JUIsi MPOBEACHUS HUTOrOBOIO
co0eceloBaHUsl B JAUCTAHIIMOHHONW (popMe aBTOMATU3MPOBAHHBIM pPabOYUM
MecToM (Hanee — APM) misicobecennuka;

ycTaHoBUTh Ha APM cobecenHrka cepBUC, MO3BOJISIONINI MPOBOAUTH
BUJICOKOH(EPEHIIMM B PEKUME OHJAWH C BO3MOXHOCTBbIO OTOOpaKeHUS
pabouero crona cobecequuka (APM cobecennrka TOKHO OBITH 00ECIIEUueHO
KOMITBIOTEPHBIMU ayAHMOKOJIOHKAMU U MUKPO(DOHOM);

00ecreunTh TEXHUUECKYIO MMOJrOTOBKY 000PY/I0BaHUS U KAHAJIOB CBSI3H,
IPOU3BECTU MPOOHYIO CBSI3b U 3aIUCh.

B aymuTopusix mpoBefeHUSI UTOTOBOTO COOECEIOBAHMS MPOU3BOIUTCS
WHIUBHIyalbHAs ayJIM03alUCh OTBETOB KAaXKJIOTO0 YYaCTHUKA HWTOrOBOTO
co0ece0BaHus.

PexomeHyeTcsi YCTaHOBUTh B ayJUTOPUSIX MPOBEACHUSI HUTOrOBOTO
co0eceloBaHUsI KaMepbl BUJCOHAOIONIEHUS, KOTOpPBIE pa3MelaloTcs B
HerocpeACcTBeHHOM  Onm3zoctu  k  APM  cobecennuka. Buaeoxamepbl
OpelHa3HaYeHbl JJIs OCYIIECTBJICHHMS AYyONMpYyIOIIEH 3amucud  OTBETOB
Y4aCTHUKOB UTOTOBOI'O COOECEIOBAHMUS;

- OpraHu30BaTh COBMECTHO C YYaCTHUKOM W/WIM POJUTEIEM
(3aKOHHBIM TPEACTABUTEIIEM) MECTO MTPOBEJACHHS UTOTOBOTO coOeceI0BaHus B
TUCTAaHIIMOHHOW  Qopme, B TOM  uHcie  OOECneYyuTh  KOHTPOJIb
paboTOCIIOCOOHOCTH HEOOXOIUMOTO 0O00PYIOBAHUS:

[ KOMITBIOTEP, OCHAIIEHHBI BCTPOCHHOW WJIM BHEIIHEH BeO-
Kamepoil u MuKpodoHOM i oOecreueHuss BUICOCBSI3H W BHUACO3AIUCHU



OpoLEeAypbl MPOBEACHUS UTOIOBOIO COOECe0BaHUs, MOAKIIOUEHHBIH K CETH
WNnrepHer;

[ HEOOXOIMMOE TEXHUYECKOe O00OpyIOBaHME MJisi OOCCICUYCHUS
MOJTyYEHHUs1 MaTEPUAJIOB I IPOBEICHUS UTOTOBOTO cobeceoBaHusl (B ciiydae
€CJIM IPUHSTO PEIICHUE ONepeaue MaTeprasIoB B I€Hb MPOBEACHHUS UTOTOBOTO
co0eceloBaHUsI ~ YYAaCTHHKY  0€3  HCHOJB30BAHMS  (PYHKUIMOHAIBHBIX
BO3MOKHOCTEH MPOrpamMMbl BHICOKOH(PEPEHIICBA3H IO IEMOHCTPAIH JKpaHa
KOMIIBIOTEpA [ O3HAKOMJICHHMS YYacTHHKa C MaTepuajaMd HWTOTOBOTO
cobeceloBaHus ).

1.2. B neHb npoBeaeHHsi UTOTOBOI0 cO0eCeIOBAHMS:
1.2.1. OTBETCTBEHHOMY OpPraHHU3aTOPYy COBMECTHO C TEXHUYECKUM
CIEUHUAIIMUCTOM HEOOXOAUMO:

00€eCIeYnTh:

- BUJICO3AIMCh TMPOBEJEHUS HMTOroBOoro codbecenoBanus (mpu
HaJIMYUHN );

- o0ecrneunTh  KAaYeCTBEHHYIO  HENPEephIBHYIO  BUICO- U

ayIMOTPAHCIIALIMIO UTOTOBOTO COOECEIOBaHUS YUACTHUKA U COOECEHUKA;

- nepenavy MaTepuaoB JJis MPOBEJCHUS UTOTOBOTO COOECEe1I0BaAHMUS
(TEKCTOB IJISTYTEHUS, KAPTOUEK C TeMaMH Oece bl Ha BBIOOp U MIIaHaMu OeceIbl)
y4aCTHUKAM UTOTOBOT'O COOECEOBAHUS B YCIOBHIX, HCKITFOYAIOIIUX TOCTYT K
MaTepHualiaM TOCTOPOHHUX JIUI] ¥ TTO3BOJISIONINX 00€CIIeUnTh UX COXPAHHOCTh
1 MHPOPMAIMOHHYIO 0€30MaCHOCTh /IS TIOCIEAYIOIICH MeYaTH KOHTPOJIBHBIX
W3MEPUTEIBHBIX MaTepUajoB HUTOroBoro cobecepoBanus (nmanee — KM
WUTOrOBOT0O COOECENOBaHMS) U UCTIOIB30BAHUS IPU UTOTOBOMCOOECEIOBAHUH;

- JEMOHCTpALUI0 MAaTepPHAIIOB BO BpPEMsl MPOBEJICHUS HUTOTOBOTO
cobeceoBaHus (TEKCTOB JIJIsl YTEHUSI, KAPTOUEK ¢ TeMaMu Oecellbl Ha BBIOOD U
miaHaMu Oecesibl) JOCTYMHHBIM [IJIi Y4YaCTHHMKA CIOCOOOM B  YCJIOBHSX,
UCKJIFOYAIOIIUX JOCTYIN K MaTepHajliaM MOCTOPOHHUX JIUIl U TTO3BOJISTFOLTUX
00ecreynuTh UX COXPAaHHOCTh U UH(DOPMAIMOHHYIO 0€3011aCHOCTh MpU padoTe ¢
NEPCOHATBHBIMU JAHHBIMU TPU OTCYTCTBUM BO3MOXKHOCTH Tmeyatd KM
UTOTOBOTOCOOECEI0BaHNS YYaCTHUKOM UTOTOBOTO COOECeI0BaHUS.

1.2.2. OTBEeTCTBEHHBIII OpPraHU3aTOpP HE MO3/Hee 4eM 3a 30 MUHYT 10
Havasia uUTOroBoro cobecenoBanus Boigaet B [lItade OO:

co0OeceTHuKaM:

— CIIUCKH pacCIpeIeNICHNs YYaCTHUKOB UTOTOBOTO COOECEIOBaHUS 10
ayIuToOpHsiM, Ti€ (UKCUPYETCS HEsIBKAa Y4YaCTHUKA, YJAJICHHE Yy4YacTHUKA,
JIOCPOYHOE  3aBEPIICHHE YYAaCTHHUKOM HTOTOBOTO  COOECEOBaHUS IO
O0OBEKTHUBHBIM MPUINHAM;

— WHCTPYKITUIO TIO BBITTOTHEHUIO 33/TaHU;

— KApTOYKH COOECeHMKA IO KaXJ0l Teme Oecellbl COrjiacHo
BapUaHTY;

— MaTepHalibl JUIsl IPOBEJIEHUS UTOTOBOTO cOOECeI0OBAaHUS: TEKCTHI
JUTSL YTEHUS, JIUCTHI C TpeMsl TeMaMu Oecellbl, KApTOUYKHU C IJIAHOM OeceIbl o
KaXXJI01 TeMe;




— MaTepHalibl UTOTOBOTO coOecesoBaHusl coOeceTHUKY Ha diel-
HOCHUTEJE IJI IEMOHCTpaluK Ha 3kpaHe APM;

— KWM wutoroBoro cobeceqoBaHus B JJIEKTPOHHOM BHjIE Ha (rer-
Hakomnurene s 3arpy3ku Ha APM cobecennnka (mpu BEIOOpE TaHHON (HOPMBI
JE€MOHCTpPALIMKA MAaTEPUAJIOB UTOTOBOTO codecenoBanus). [Ipun HeobxoaumocTu
TEXHUYECKUN cnenuanuct  nomoraer  3arpysutb KHMM  wurorosoro
cobecenoBanus Ha APM.

1.2.3. TexHu4eckuii CrienuaaucT 00ecreuynBaeT:

— HaIpaBJICHHUE PUTTIAIICHUS MPUCOETUHUTHCS K
BUJeOKOHpepeHuu 3a 10 MHMHYT [0 Hayamga MpOIEeAyphl MPOBEACHUS
UTOTOBOTO cOOECeIOBaHMUS YIACTHUKY COOCCETHUKY.

— NPOBEPKY  KayeCTBAa  COCAWHEHUS  Y4YaCTHHUKA  HMTOTOBOTO
co0OeceT0OBaHuUs C BUJIEOKOH(EpPEHIINEH;

- IPOBEPKY  IMOBEPXHOCTH  CTOJIAa  yYaCTHUKA  MTOTOBOTO
co0Oecer0OBaHUs HA HAJIMYME TOCTOPOHHUX MPEIMETOB, B TOM UHUCIE CPEICTB
CBs3H, (hOTO-, ayANO- U BUACOAIAPATYPhI, TU(POBBIX YCTPONUCTB, CIIPABOYHBIX
MaTepHaJIOB, MTUCbMEHHBIX 3aMETOK W WHBIX CPEJICTB XpaHEHUS U Teperayu
uHbOopMaIny;

VY y4acTHMKa UTOTOBOTO COOECEIOBAaHMS HA CTOJE MOXKET HAaXOIUTHCS
pydyka Uil 3aMETOK IpU MNOATOTOBKE K ONpeAeiacHHbIM 3agaHusm KM
HUTOTOBOTO COOECeOBaHUs, a TAKKe JOKYMEHT, YIOCTOBEPSIONINI JTUIHOCTh
YYaCTHHKA.

[Topsimok TOAKITIOYCHUS YYACTHUKOB JUISI TMPOXOXKJICHHUS HTOTOBOTO
cobecemoBanus onpenensiercs Ha ypoBHe OO.

— JEMOHCTPALIUIO MaTEPUATIOB UTOTOBOTO cOOECe0BaHMS BO BpeMsi
POBEJICHUSI UTOTOBOrO cobOecenoBaHus (TEKCTOB MJisi YTEHUS, KapTOYEK C
TeMaMu Oecejlbl Ha BBHIOOp W TIaHaAMU Oece/bl) JOCTYIHBIM JUIsl YYaCTHHUKA
CIIOCOOOM B YCJIOBHSIX, MCKIIIOUAIOIIMX JOCTYI K MaTepHaliaM MOCTOPOHHUX
JUI] ¥ TO3BOJIAIONIMX OOECTEeUYUTh WX COXPAaHHOCTh W HMH(POPMAIMOHHYIO
0€30MacHOCTh pH PabOTe C MEPCOHATBHBIMU JTAHHBIMU (TIPU BHIOOpE JaHHOU
¢dbopMBI TIEpEeIaun MAaTEPHAIOB UTOTOBOTO COOECEIOBAHNS);

— KauyeCTBCHHYIO HEMPEPBIBHYIO BHUACO U  ayJAHOTPAHCIISIIHIO
UTOTOBOTO co0eceoBaHusl 00YUYarOIIerocs U COOECETHUKA;

— BHJICO3AIUCh  TPOBEACHUS  HWTOTOBOTO  COOECeqoBaHUS B
JTUCTAHITMOHHON (hopMe,TpH HATTUIHH,

— COXpaHEHUE W 3arpy3ky ayaunodaiaoB C 3amucIMH OTBETOB
YYaCTHUKOB HTOTOBOTO COOECeOBaHUSI B COOTBETCTBHUU CO CTaHIApPTHOU
MPOLIEAYPOH;

— pelIeHNe HEIITATHBIX CHUTYyallil MpU TPOBEIECHUHA HUTOTOBOTO
coOeceoBaHUsA: B Cllydae BO3HHKHOBEHHUS OTKIIOYEHHS DJIECKTPOIHEPIHH,
MOTepU CBSI3M HW  Tp. OOECIEYHBAIOT OINEPATUBHOE BOCCTAHOBJICHHE
COCIMHCHHSI.

1.2.4. CobecemHuk TpuU TMPOBEACHUH HMTOTOBOTO COOECETOBaHUS B
JUCTaHIIMOHHOU (popMme:



— MPOBOJUT UJICHTU(DUKAIIMIO TUYHOCTH YYaCTHHUKA, MPOXOJSAIIETO
UTOTOBOE coOeceqoBaHuE, MOCPEICTBOM MPEAbSIBICHHE YYACTHUKOM JIJIS
0003peHust TOKyMEHTA, YIOCTOBEPSIONIETO JUIHOCTh, CBEPSIET €ro (haMuiIuIio,
UM, OTYECTBO (MpU HAIWYWHU), a TaK)KE YYaCTHHKY HEOOXOIMMO Ha3BaTh
MoCJeAHUE 4YeTbipe UUPpPBl KOAA PErucTpaluu, KOTOpPbIM yKa3zaH B
YBEJIOMJICHUU Ha UTOTOBOE COOECEI0BAHUE;

— MPOBOJUT KPATKUK HHCTPYKTAXK MO NPOLEAYpPE NPOBEIACHUS
UTOTOBOTO coOeceI0BaHus B IUCTAHIIMOHHOM (hopme;

— BHOCUT JIaHHBIE Yy4YaCTHUKA MTOTOBOrO0 coOeceloBaHUsS B
BEJIOMOCTb y4€Ta IMPOBEJCHUS UTOTOBOTO COOECEIOBAHUSI B Ay IUTOPUH;

- yOeXJaeTcss B OTCYTCTBUM IMOCTOPOHHUX JIMI] B MOMEIIEHUH, B
KOTOPOM HAaxoJUTCAd OOYYaroIIMiicsi, ¢ TMOMOIIBI0 BUJEOKAMEPhl y4aCTHHKA
HUTOTOBOI'0 COOECEI0BaHUS;

— BKJIIOYAET JIEMOHCTpaInuio paboyero croma csoero APM mpu
MIOMOIIA CUCTEMBI BUICOKOH(PEPEHIICBSA3M U OTKpBIBAeT 3arpyxeHHbrii KNIM
UTOTOBOTO coOeceoBaHMs, MOCie Yero GUKCUpPyeT BpeMsi Hadajga UTOTOBOTO
cobOeceroBaHMUs C YYaCTHUKOM B BEJJOMOCTH y4yeTa

NPOBEICHUS] UTOTOBOIO coOecelloBaHWS B  ayJIUTOPUM W TPOBOIUT
co0eceIoBaHUE B PEKUME BUACOKOH(PEPEHIINH;

— CIeNUT 3a COOJIOJICHHEM BPEMEHHOIO perjiaMeHTa: cooOIaer
YYaCTHUKY HUTOTOBOro coOeceOoBaHMs O Hayaje M 3aBEpIICHUU BPEMEHHU Ha
NOJATOTOBKY K OTBETY, O Hayajieé U 3aBEpPLICHUM BPEMEHU OTBETA HA 3aJaHUE
KHM urorooro cobece1oBaHus;

— OCYLIECTBJISIET ay/JHO3aMHCh OTBETOB YYAaCTHUKOB Ha 3a/JaHMs
HATOTOBOTOCO0OECEIOBAHUS;

— COCTAaBJISIET AaKT O JOCPOYHOM 3aBEPIICHHH  HMTOrOBOTO
cobeceoBanus, akT 00  ynajleHuW, CIyxeOHble 3amucku  (mpH
HEOOXOJUMOCTH);

— nepenaeT MaTepualibl UTOTOBOIO cOOECEeI0BaHNs OTBETCTBEHHOMY
OpraHu3aTopy.

1.2.5. TexHnuecknidi  CHELMAIMCT  OCYLIECTBIIIET  TEXHHYECKYIO
NOJJIEPKKY B TEUEHUE BCETO BPEMEHU MPOBEJEHUS UTOTOBOT0 cOOECe0BaHUSI.

[Ipu TexHuueckoM cbOoe 000pYyIOBaHUS BO BpEMS MPOXOXKICHUS
YYaCTHUKOM  MpPOILEAYpbl HMTOrOBOrO  COOECENOBaHUS  OTBETCTBEHHBIN
OpraHu3aTop MPUHHUMAET pPEUICHUE O MPEIOCTAaBICHUU YYaCTHUKY IpaBa Ha
MOBTOPHOE TMPOXOXKJEHUE TMPOIEAYphl HMTOrOBOrO coOeceloBaHus, IMpHU
COTJIaCUM YYaCTHUKA:

-ecnmu KMM  wtoroBoro coOecefjoBaHUS Y4YaCTHUKY HE  ObLI
IPOJAEMOHCTPUPOBAH, TO UTOTOBOE COOECEeI0OBAHUE /I yHACTHUKA IPOBOAUTCS
B TOT K€ JICHb, IIPX 3TOM HEOOXOJUMOPUHATH PEUICHHE O JOTOJIHUTEIHLHOM
BPEMEHHM CJIadyl MTOTOBOTO coOecelOBaHUA: cpa3y IIOcie YCTpaHEHHUS
TEXHUYECKOTO cOOsI WM 1O 3aBEPUICHHH WTOTOBOTO COOECEIOBaHUS BCEMH
YYaCTHUKaMU B COOTBETCTBHUH C Ipa)KOM MOAKIIOYEHHUS U C YYETOM Pa3HUIIbI
YacoBBIX TMOSCOB PETHOHOB (CTpaH) IO MECTYy HAaXOXKJICHHS YYaCTHHKA



UTOTOBOTO coOeceI0BaHM;

- eCIM  TEXHWYECKud cO0oil  000pymoOBaHHS TPOM3OIIET  TOCIe
nemorctpaniun  KMM  utoroBoro cobeceqoBaHWs YYaCTHHUKY HWTOTOBOTO
cobeceroBaHus, TO HTOTOBOE COOECEIOBAHUE JIJISl YIACTHUKA MPOBOJIUTCS B TOT
XK€ JEHb, MPU ATOM HEOOXOJUMO MPUHATH PEIICHHE O JIOMOJIHUTEIHLHOM
BPEMEHM CJa4d HWTOrOBOTO coOeceoBaHMs: Cpa3y TMocle YCTPaHCHUS
TEXHUYECKOro cOO0sl WJIM TO 3aBEPIICHUU UTOTOBOrO COOECEOBAHUSI BCEMU
y4aCTHUKaMHU B COOTBETCTBUHM C T'Pa(PUKOM MOJIKIIOUCHUS U C YIETOM Pa3HHUIIbI
YaCOBBIX TIOSICOB PETHOHOB (CTpaH) MO MECTy HaXOXJICHUsI Y4YaCTHHUKA
UTOTOBOrO cobecenoBaHusi, HO C JpyruMm Bapuantom KHWM wurtorosoro
cobecenoBaHUs.

1.2.6. IlpoBepka ¥  OLEHMBAaHHE  OKCIEPTAMU  YYAaCTHUKOB
co0OeceroBaHUs B JUCTAHIIMOHHOM (hopMaTe OCYLIECTBISIETCS B COOTBETCTBUU
C BEIOPAHHOM CXEMOU OIICHUBAHMSI.



